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Requests to conduct research within Gwinnett County Public Schools must conform to the following format below. The review cycle for research proposals is September through of May each year. The deadline for electronic submission is at midnight on the dates listed in the table below.

For the Month of
Deadline Date (midnight)


For the Month of
Deadline Date
(midnight)
September 2009
August 25, 2009

February 2010
February 1, 2010
October 2009
September 28, 2009

March 2010
February 22, 2010
November 2009
October 26, 2009

April 2010
March 22, 2010
December 2009
November 30, 2009

May 2010
April 26, 2010
January 2010
January 4, 2010




The review process normally takes the entire month. You will receive both a written letter and an e-mail response to your proposal during the first week of the following month. Please note that schools and teachers may elect not to participate in your research study, even if your proposal is approved at the district level.

Creating/submitting your proposal
Please use the numerals and headings provided in the outline below.
Using Microsoft Word or Adobe pdf. format, submit an electronic version of your proposal.  Proposals submitted in both formats will not be accepted.
	Your proposal must be a single document.  All attachments must be appended as a part of the single file.  Attachments submitted as separate files will not be accepted.
GCPS will not edit nor make changes in a proposal for the researcher.
Be concise and selective in order to keep your research proposal as brief as possible while providing the necessary information.
	Refer to the Office of Research webpage for sample Parent Permission Letters, if needed.
	Submit your proposal as an email attachment to pat_bridwell@gwinnett.k12.ga.us (by midnight on the deadline date(s) listed above)
   
I.  RESEARCH PROJECT IDENTIFICATION	
	Title of Research Project

Name, Address, Phone Number(s) and e-mail address of Primary Researcher 
	Collaborators (if applicable) 
	Major Professor’s name and e-mail address

Co-researcher(s)
Sponsor(s)
	Date of Submission
Context for Research (i.e., course or degree requirement, grant, specific other)
	
  II.   RESEARCH GOALS
Summary Statement of Problem
Research questions or specific objectives



III.   DETAILED DESCRIPTION OF PROCEDURES
A.   Subjects needed in Gwinnett and sampling procedure, including any tentative agreements of school participation 
B.  Approximate dates to begin and end data collection in Gwinnett
C.  Amount of time required of students
D.  Amount of time required of staff
E.  Instructions, surveys, instruments, or apparatus to be used (describe and append copies)
F.  Technology to be used (infrastructure, networking, hardware, software, etc.)
G.  Specific activities and person(s) responsible for carrying out each activity
H.  Student Information Needed
1.	Access to student records
Ÿ	reason(s) for access 
Ÿ list specific information in records that is needed
2.   Other information (teacher or parent interview about student, etc.)
	
IV.   RESULT OF RESEARCH
 A.  Benefits to the subjects
 B.  Benefits to the school(s)
	 C.  Use of information gained from the research
 D.  Statement of agreement to forward a copy of the final report to the research committee and willingness to provide service to staff if requested to do so
	
V.   PARENTAL PERMISSION - Append a copy of a proposed letter to parents.  The intent of this letter should be to secure informed consent from the parents for their child’s participation in the research.  If the study design includes a treatment group and a control group, be sure that the consent letter is appropriate for either group assignment, or write one version of the consent letter for potential treatment group students and one version for potential control group students.

  VI.   VITA - Primary researcher should append a copy of résumé or vita.
RESEARCH APPROVAL - Statement of agreement to send sufficient copies of the            Research Project Proposal to the affected school principals and participants (not students).
ON-SITE RESEARCH MONITOR- Approved research projects will require the principal’s appointment of an On-Site Research Monitor.  Please see responsibilities below.


Gwinnett County Public Schools On-Site Research Monitor Responsibilities

Purpose
The purpose of an On-site Monitor is to verify that researchers are following approved procedures in the collection of data while working in a Gwinnett County school.  During the course of a particular study, the Monitor works with the primary researcher, any co-researchers, school staff members involved in the research, and the Executive Director of Research and Evaluation to remain aware of data collection practices and to refer questions about practices to the Principal and/or District Research Office.

Applicability
A Monitor is needed for research that involves ongoing data collection or the presence of a researcher at a school system site over a period of time.  A mail-out survey does not require a monitor.  Ongoing data collection at several schools requires a Monitor at each school.

Eligibility
The Monitor should be a certified, full-time employee of the Gwinnett County Public Schools who has no direct involvement in the study.  The researcher is not eligible to be the Monitor.  Categories of employees who may serve as Monitor include teachers, counselors, assistant principals, and principals.

Appointment
The On-site Monitor will be appointed by the Principal prior to, and for the duration of, data collection for a single research study.

Duties of Monitor
1.	Read and know specific procedures that have been proposed by the primary researcher and approved by the GCPS Research Committee, including any limitations required by the GCPS Research Committee.

2.	Remain aware of data collection procedures actually being used by the researcher.  Awareness may be maintained by talking to participants in the research and/or by periodically observing the research and data collection work in progress.

3.	Refer questions about the researcher's departure from approved procedures to the principal and/or the Executive Director of Research and Evaluation in a timely manner.

System Contacts
Questions about research review procedures or the acceptability of research practices should be referred to:

		Dr. Colin Martin, Executive Director			Pat Bridwell, Administrative Assistant	
		Research and Evaluation					Research and Evaluation
		Gwinnett County Public Schools				Gwinnett County Public Schools	
		437 Old Peachtree Road, NW				437 Old Peachtree Road, NW
		Suwanee, GA   30024					Suwanee, GA  30024
		Phone: 678- 301-7090					Phone:  678-301-7090
		Fax: 678- 301-7088						Fax:  678-301-7088

