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Defining World Class
In Gwinnett County Public Schools, “world-class” describes any product, 

service, or organization that is judged by qualitative and quantitative measures 
as one of the best in its class, and that is acknowledged, accepted, admired, and 
emulated by customers, stakeholders, professional peers, and competitors alike. 
In the context of this definition, schools that are considered to be “world-class” 
are characterized by the following:
•	 High	academic	standards	for	all

•	 A	comprehensive,	challenging,	and	relevant	curriculum	

•	 Effective,	engaging	instructional	strategies

•	 Accurate	and	meaningful	assessments

•	 High-performing	and	inspiring	employees	committed	to	professional	 
development, training, and lifelong learning

•	 A	safe	and	secure	learning	environment

•	 A	culture	of	continuous	quality	improvement

•	 Accountability	for	results

•	 Productive	community	and	parental	partnerships

•	 Information	technology	systems	that	advance	teaching	and	learning

•	 Innovative	approaches	to	scheduling,	staffing,	and	use	of	resources

•	 Behavioral	standards	for	all	that	are	conducive	to	teaching	and	learning

•	 Commitment	to	meeting	the	needs	of	its	internal	and	external	communities	while	capitalizing	on	their	diverse	ideas	 
and strengths.

Achieving the Mission
The Gwinnett	County	Board	of	Education	adopted	seven	Strategic	Goals	for	the	school	system	that	clearly	connect	to	the	

vision and mission—the “world-class” status we intend to achieve.
Gwinnett County Public Schools will:

•	 Ensure	a	world-class	education	for	all	students	by	focusing	on	teaching	and	learning	the	Academic	Knowledge	and	Skills	
(AKS)	curriculum.

•	 Ensure	a	safe,	secure,	and	orderly	environment	for	all.

•	 Optimize	student	achievement	through	responsible	stewardship	of	its	financial	resources	and	the	proactive	pursuit	of	all	
resources necessary to meet current and future demands.

•	 Recruit,	employ,	develop,	and	retain	a	workforce	that	achieves	the	mission	and	goals	of	the	organization.

•	 Meet	the	continuing	and	changing	demand	for	essential	information	through	technological	systems	and	processes	that	 
support	effective	performance	and	desired	results.

•	 Provide	and	manage	the	system’s	facilities	and	operations	in	an	exemplary	manner	as	determined	by	programmatic	needs	
and best management practices.

•	 Apply	continuous	quality	improvement	strategies	and	principles	as	the	way	the	organization	does	business.

Vision: Gwinnett  
County Public Schools  
will become a system of  
world-class schools where  
students acquire the  
knowledge and skills to be  
successful as they continue  
their education at the post- 
secondary level and/or enter  
the workforce.

Mission: The mission of  
Gwinnett County Public Schools 
is to pursue excellence in academic 
knowledge, skills, and behavior for 
each student, resulting in measured 
improvement against local, national, 
and world-class standards.
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Gwinnett County Board of Education

The Gwinnett County Board of Education has authorized the publication of this handbook in accordance with School Board poli-
cies and procedures and Georgia laws. It contains important information for parents, students, school personnel, visitors, and citizens. 

This	handbook	is	a	cross-divisional	effort,	revised	in	2007	to	better	support	schools	and
improve communication with students and families. Information was provided by:

Superintendent’s	Office
Division	of	Academic	Support

Division	of	Teaching	and	Learning
Division	of	Business	and	Finance

Division	of	Facilities	and	Operations
Division	of	Human	Resources

Information	Management	Division

Dr. Robert McClure,
District IV

Louise Radloff,
2007 Chairman,

District V

Carole Boyce,
2007 Vice Chairman,

District I

Dr. Mary Kay Murphy,
District III

Daniel D. Seckinger,
District II

J. Alvin Wilbanks,
CEO/Superintendent
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August	2007

Dear	Gwinnett	County	Families:

Welcome	to	the	2007–08	school	year!	To	help	your	student	be	a	success	in	this	new	year,	it	is	im-
portant that you and your student be aware of important school system policies and procedures, 
as well as academic and behavioral expectations. 

Everyone	associated	with	Gwinnett	County	Public	Schools—	from	your	child’s	bus	driver	to	the	
classroom	teacher,	from	your	school’s	principal	to	each	member	of	the	School	Board—	is	dedi-
cated	to	providing	a	safe,	orderly,	productive	learning	environment	for	students.	After	all,	two	of	
the	system’s	seven	strategic	goals	are	to:
•	 	Ensure	a	world-class	education	for	all	students	by	focusing	on	teaching	and	 

learning the Academic	Knowledge	and	Skills	(AKS)	curriculum;	and	to
•	 Ensure	a	safe,	secure,	and	orderly	environment	for	all.

This	year’s	“Student/Parent	Handbook”	provides	a	wealth	of	school	system	information	that	will	
help	you	throughout	the	year.	You	will	learn	more	about	Gwinnett’s	curriculum,	attendance	
expectations, and the student behavior code. Please pay particular attention to the section on 
student discipline as there are changes this year that resulted from feedback we received from 
parents	and	educators.	You	also	will	find	additional	helpful	resources—	calendars,	information	
on the school nutrition program, and your rights and responsibilities as a parent regarding your 
child’s	education.	(For	specific	information	on	your	local	school,	review	the	local	school	hand-
book.)

We	are	fortunate	to	have	the	caliber	of	students	that	we	do	in	Gwinnett	County	Public	Schools.	
The vast majority of our students are respectful, conscientious young people who do well aca-
demically and who never need to be disciplined beyond the classroom level. They care about their 
studies, teachers, and each other. They should not have to tolerate disruptions to their education 
from	the	few	who	choose	to	misbehave.	The	school	system’s	enforcement	of	its	policies	and	code	
of	student	behavior	provides	you	assurance	that	we	take	your	child’s	education	and	safety	very	
seriously in our schools.

We	encourage	every	student	and	parent	to	review	the	contents	of	this	handbook	and	to	work	
with	school	staff	to	achieve	our	academic	and	safety	goals	so	that	all	students	may	enjoy	a	quality	
and	effective	education.

Best	wishes	for	a	successful	new	year	of	teaching	and	learning	in	2007–08!

Sincerely,

      

J.	Alvin	Wilbanks,	 	 	 	 Louise	Radloff,
CEO/Superintendent	 	 	 2007	Chairman
      Gwinnett	County	Board	of	Education

BOARD OF
EDUCATION

Louise Radloff,
Chairman

Carole Boyce,
Vice Chairman

Dr. Robert McClure
Dr. Mary Kay Murphy
Daniel D. Seckinger

J. Alvin Wilbanks,
CEO/Superintendent

THE MISSION OF
GWINNETT COUNTY

PUBLIC SCHOOLS
is to pursue excellence

in academic knowledge,
skills, and behavior

for each student,
resulting in measured
improvement against
local, national, and

world-class standards.

437 Old Peachtree Road, NW
Suwanee, GA
30024-2978

678-301-6000
www.gwinnett.k12.ga.us

It is the policy of Gwinnett County Public Schools 
not to discriminate on the basis of race, color, sex, 

religion, national origin, age, or disability in any 
employment practice, educational program, or any 

other program, activity, or service.
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Academic Knowledge and Skills (AKS) Curriculum
The mission of Gwinnett County Public Schools is to pursue excellence in academic knowledge, skills, and behavior for 

each student, resulting in measured improvement against local, national, and world-class standards. Instructional goals and 
objectives will be accomplished through the implementation of the Academic	Knowledge	and	Skills	(AKS)	curriculum.	The	
AKS	represents	the	Board	of	Education’s	accepted	content	standards	for	excellence	in	academic	knowledge	and	skills	for	all	
students.	The	AKS	includes	all	of	the	state’s	curriculum	objectives.	State	and	local	assessments	measure	student	learning	of	the	
curriculum.	The	AKS	for	each	grade	level	and	for	content	areas	are	found	in	AKS	booklets	that	are	provided	to	parents	at	the	
beginning	of	the	school	year	and	also	are	available	on	the	school	system’s	web	site	(www.gwinnett.k12.ga.us).

Attendance Policies and Procedures
Statement of Policy

School attendance is important because it underscores the significance of learning and the importance of obtaining an 
education in our society in addition to helping students develop good work habits that will carry over in life. Good attendance 
also	correlates	strongly	with	improved	grades.	A	minimum	level	of	attendance	is	required	for	attainment	of	the	Academic	
Knowledge	and	Skills	(AKS)	curriculum.	The	responsibility	of	school	attendance	is	that	of	both	parents	and	students.	The	
Superintendent has designated the minimum levels of attendance in procedure consistent with state standards.

Definitions
Truant—	Any	child	subject	to	compulsory	attendance	who	during	the	school	calendar	year	has	more	than	five	days	of	unex-
cused absences.

Compulsory Attendance— Attendance	in	a	public	school,	private	school,	or	home	school	program	is	required	for	children	be-
tween	their	sixth	and	sixteenth	birthdays.	Every	parent,	guardian,	or	other	person	residing	in	this	state	having	control	or	charge	
of any child between their sixth and sixteenth birthdays shall be responsible for enrolling and sending such child to a public 
school,	private	school,	or	home	school	program.	Attendance	in	a	public	school,	private	school,	or	a	home	school	program	is	
required	regardless	of	the	fact	that	a	child	has	been	suspended	or	expelled	from	school	by	the	local	board	of	education.	Official	
Code	of	Georgia	(O.C.G.A.)	20-2-690.1	

Tardy— Students are considered tardy to school or class if the student arrives at a designated location after a school bell, 
chime, or buzzer has sounded. (Local schools will include specific information relevant to their facility to identify the desig-
nated	location	for	student	arrival.)	

Early Checkout—	When	a	parent,	guardian,	or	other	person	having	charge	or	control	of	a	student	authorizes	a	student	to	
leave the facility before the end of the school day. School day hours are published in local school handbooks.

Excused Absences—	State	Board	of	Education	Rule	160-5-1-.10	defines	the	following	as	excused	absences:

1.	 Personal	illness	or	attendance	in	school	endangers	a	student’s	health	or	the	health	of	others.	(i)	Local	boards	of	education	
may require students to present appropriate medical documentation upon the return to school for the purpose of validat-
ing that the absence is an excused absence.

2.	 A	serious	illness	or	death	in	the	student’s	immediate	family	necessitating	absence	from	school.	(i)	In	the	event	of	a	serious	
illness	in	a	student’s	immediate	family,	local	boards	of	education	may	require	students	to	present	appropriate	medical	docu-
mentation regarding the family member upon return to school for the purpose of validating that the absence is an excused 
absence.

3.	 A	court	order	or	an	order	by	a	government	agency,	including	preinduction	physical	examinations	for	service	in	the	armed	
forces, mandating absence from school.

4.	 Observing	religious	holidays,	necessitating	absence	from	school.

5. Conditions rendering attendance impossible or hazardous to student health or safety. (For Gwinnett County Public 
Schools, the closure of schools for hazardous conditions may only be made by the Superintendent for the purposes of 
excused	absences.)	
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6.	 A	period	not	to	exceed	one	day	is	allowed	at	the	discretion	of	the	local	unit	of	administration	for	registering	to	vote	or	vot-
ing in a public election.

7.	 Local	boards	of	education	shall	count	students	present	when	they	are	serving	as	pages	for	the	Georgia	General	Assembly.

8. Public school students whose parent or guardian is in military service and who is being sent overseas for active duty or 
returning from active duty are allowed five excused absences per school year, for the day or days missed from school to visit 
with his or her parent or legal guardian prior to such deployment or during leave.

Procedures
Parents or guardians are encouraged to call the school on the day of the student absence to indicate the reason for the 

absence. Parents or guardians also should send a signed and dated written note when the student returns to school explaining 
the	reason	for	the	absence,	the	date(s)	of	the	absence(s),	and	a	daytime	phone	number.	In	order	to	ensure	the	opportunity	of	
the student to complete make-up work and for local schools to record excused absences, it is best if a parent note or third party 
excuse be delivered to the school the day that the student returns after being absent. If the student fails to bring a note, the ab-
sence will be regarded as unexcused until such time as the parent provides a written explanation for the absence. Local schools 
can employ proven best practices to improve student attendance for both excused and unexcused absences. This includes, but is 
not limited to, local schools requesting appropriate medical documentation from the parent/guardian of a student with exces-
sive	absences	(excused	or	unexcused).	If	a	student	has	5	unexcused	absences,	the	school	will	make	contact	with	the	parent,	
guardian,	or	person	having	charge	or	control	of	the	student	to	notify	them	of	these	absences	and	possible	consequences.	After	
two	reasonable	attempts	to	contact	the	parent	or	guardian	of	the	student’s	5	unexcused	absences	without	response,	the	school	
shall send a written notice via certified mail with return receipt requested. For students age 14 and over, the school also will 
notify	the	student	and	parent	when	the	student	is	within	3	unexcused	absences	of	having	a	report	filed	with	the	Georgia	De-
partment	of	Motor	Vehicles	which	may	result	in	the	loss	or	denial	of	a	learner’s	permit	or	driver’s	license.		

State	law	calls	for	the	suspension	of	a	student’s	driver’s	license	or	permit	for	one	full	year	or	until	the	student	reaches	the	
age of 18 if a student:

drops out of school and has remained out of school for 10 consecutive days.•	

has 10 or more unexcused absences from school during the current academic year or 10 or more school days of unex-•	
cused	absences	in	the	previous	year;	or

has	been	found	in	violation	by	a	hearing	officer,	discipline	panel,	or	tribunal	of	one	of	the	following	offenses,	has	re-•	
ceived	a	change	in	placement	for	committing	one	of	the	following	offenses,	or	has	waived	his	or	her	right	to	a	hearing	
and	pled	guilty	to	one	of	the	following	offenses:	threatening,	striking,	or	causing	bodily	harm	to	a	teacher	or	school	
employee, possessing or selling alcohol or drugs on school property or at a school-sponsored event, possessing or using 
a	weapon	on	school	property	or	at	a	school-sponsored	event,	committing	any	sexual	offense	prohibited	under	Chap-
ter	6	of	Title	16	of	the	Official	Code	of	Georgia,	or	causing	substantial	physical	or	visible	bodily	harm	to	or	seriously	
disfiguring another person, including another student.

To facilitate prompt, appropriate communication between the home and school, parents, guardians, or persons having 
charge	or	control	of	a	student	should	notify	the	school	immediately	when	there	is	a	change	in	the	student’s	address	and/or	
phone number as listed in school records.   

Possible consequences and interventions for unexcused absences, tardies, or excessive early checkouts may include, but are 
not limited to, the following:

Morning	Detention	 Afternoon	Detention	 Saturday	School	 	
Revocation	of	School	Transfer	 Community	Service	 Counseling	Group	Participation
Loss	of	Driver’s	License/Learner’s	Permit	 Loss	of	Parking	Permit	 Isolated	Lunch		
Student/Parent	Conferences	 In-school	Suspension	 Out-of-school	Suspension	 	
Referral	to	School	Social	Worker	 Referral	to	Juvenile	Court		 Referral	to	Social	Service	Agencies	
Referral	to	a	Disciplinary	Panel

After	the	school	system	notifies	the	parent,	guardian,	or	other	person	who	has	control	or	charge	of	a	child	that	such	child	
has	five	(5)	days	of	unexcused	absences,	each	additional	unexcused	absence	shall	constitute	a	misdemeanor	offense.	(O.C.G.A.	
20-2-690.1)	Upon	conviction,	any	parent,	guardian	or	other	person	who	has	control	or	charge	of	a	child	shall	be	subject	
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to	a	fine	not	less	than	$25	and	not	greater	than	$100,	or	imprisonment	not	to	exceed	30	days,	community	service,	or	any	
combination	of	such	penalties,	at	the	discretion	of	the	court	having	jurisdiction.	A	student	subject	to	compulsory	attendance	
laws	who	is	truant	from	school	may	be	subject	to	disposition	as	an	“unruly	child”	pursuant	to	O.C.G.A.	15-11-67.	Possible	
consequences for a student designated as an “unruly child” include probation, commitment to an institution, camp or other 
facility for delinquent children or commitment to the department of juvenile justice. In addition, an “unruly child” may be 
prohibited	from	obtaining	a	driver’s	license	until	his	or	her	eighteenth	birthday.

Student check-in and check-out procedures are determined at the local school level. 

Absences and Grading
Absences	shall	not	penalize	student	grades	if	the	following	conditions	are	met:

1	 Absences	are	justified	and	validated	for	excused	reasons.

2.	 Make-up	work	for	all	absences	is	completed	satisfactorily.

(Although	an	absence	may	be	considered	“unexcused,”	make-up	work	for	approved	prearranged	absences	will	be	permitted.	
Procedures	for	doing	so	may	be	acquired	from	the	local	school.)

When students are suspended short-term (1–10 days), work missed will not count for or against their final grade. 
Suspended	students	shall	make	up	those	tests	and	assignments	that	the	teachers	determine	will	have	an	impact	on	the	student’s	
final	grade	and	mastery	of	course	content.	Assignments	that	the	teacher	does	not	require	to	be	made	up	will	not	count	toward	
a	student’s	final	grade.	Students	are	responsible	for	making	arrangements	and	completing	make-up	work	within	the	time	line	
specified by the local school.

Students enrolled for the current school year who do not attend school for 10 consecutive days and the school is not 
notified	of	the	absence	by	parent/guardian	may	be	dropped	from	the	school’s	rolls	after	attempts	to	notify	the	parent	or	guardian.

Students who have emergencies necessitating their absence from school for a portion of the school day must have been 
present for the majority of the school day in order to be counted present. Students must attend school for at least the 
equivalent of half the school day in order to be counted for the whole day. This does not have to be continuous time. 

When there is cause necessitating students to be released from school, they may only be released to their parent(s), 
to a person properly identified to school authorities or upon request by letter or telephone call from the parents.

Title I, Parental Involvement Policy
The Gwinnett	County	Board	of	Education	shall	abide	by	and	support	all	rules	and	regulations	pertaining	to	Title	I,	the	

Academic	Achievement	of	the	Disadvantaged,	No	Child	Left	Behind	Act	of	2001,	Public	Law	107-110.	We	are	committed	
to the pursuit of excellence in academic knowledge, skills, and behavior for each student, resulting in measured improvement 
against local, national, and world-class standards.

The Gwinnett	County	Board	of	Education	recognizes	that	a	child’s	education	is	a	responsibility	shared	by	the	school	
and	family.	To	effectively	educate	students,	the	schools	and	parents	must	work	as	knowledgeable	partners.	Parent	and	family	
involvement	is	an	ongoing	process	that	assists	parents	and	families	to	meet	their	basic	obligation	as	their	child’s	first	teacher	and	
promotes clear, two-way communication between the home and school.

A	written	plan	for	Title	I	parental	involvement	that	establishes	programs	and	practices	to	enhance	parental	involvement	
and	reflects	the	needs	of	students	and	families	will	be	jointly	developed	by	parents	and	school	staff.	The	plan	will	be	unique	
to each school and will include a home/school compact. The plan will support the development, implementation, and regular 
evaluation of the parental involvement program.

Family Changes
If	the	status	of	a	student’s	custody	changes	after	the	student	is	enrolled,	the	enrolling	parent/guardian	or	agency	should	

notify the local school of new address and contact phone numbers. Parents/guardians may be required to facilitate and obtain 
appropriate guardianship or custody of their child to avoid referral to an outside agency or withdrawal.
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School Nutrition Program Information
As	a	partner	in	education,	the	school	system’s	School	Nutrition	Program	contributes	to	a	successful	academic	experience	

and	encourages	a	lifetime	of	healthy	eating	by	providing	each	student	with	the	affordable	opportunity	to	consume	meals	that	
are nutritious, appealing, and served by caring professionals in a pleasant environment.

For	elementary	students,	a	student	breakfast	costs	$1	and	a	student	lunch	is	$1.75.	Middle	and	high	school	students	pay	
$1 for breakfast and $2 for lunch. Free and reduced-price meals also are available. Qualifications and/or application procedures 
for	free	and	reduced	meals	are	available	at	the	local	school	or	on	the	school	system’s	web	site	(www.gwinnett.k12.ga.us).	You	
may	pay	for	meals	at	the	school,	or	you	may	place	money	in	your	child’s	account	using	check	or	credit	card	by	going	to	 
www.mealpay.com. 

Harassment Statement
It is the policy of the Gwinnett	County	Board	of	Education	not	to	discriminate	on	the	basis	of	gender,	age,	race,	ethnic	

group, color, disability, religion, belief, or national origin in the educational programs and activities, or admissions to facilities 
operated by the Gwinnett	County	Board	of	Education,	or	in	the	employment	practices	of	the	school	system.	It	is	the	express	
policy	of	the	Gwinnett	County	School	Board	to	comply	with	all	appropriate	laws	and	regulations	relating	to	discrimination	
now	in	effect	or	hereafter	enacted.

The Gwinnett	County	Board	of	Education	does	not	and	will	not	tolerate	harassment	of	our	students	or	employees.	The	
term “harassment” includes, but is not limited to, slurs, jokes, and other verbal, graphic, or physical conduct relating to an 
individual’s	race,	ethnic	group,	color,	gender,	religion,	belief,	national	origin,	citizenship,	age,	or	disability.	“Harassment”	also	
includes	sexual	advances,	requests	for	sexual	favors,	unwelcome	or	offensive	touching,	and	other	verbal,	graphic,	or	physical	
conduct of a sexual nature.

Violations	of	this	policy	will	subject	an	employee	to	disciplinary	action	up	to	and	including	immediate	employment	termi-
nation. Students violating this policy may be disciplined up to and including exclusion from school.

Anti-Discrimination and Title IX Complaint Procedure
Notice to Students, Parents, & Employees:
If you believe you or your child are being mistreated by a school employee on the basis of your race, color, religion, gender, 

age, national origin, or disability, you have a complaint and a remedy. Please tell any school employee in whom you have confi-
dence	that	you	have	a	complaint	about	the	manner	in	which	you	or	your	child	are	being	treated	and	why.	You	also	may	contact	
the	school	system’s	Equity	Compliance	Officer/Title	IX	coordinator	for	assistance	by	writing	or	calling:	 	

	 	 Director	of	Internal	Resolution/Title	IX
  Gwinnett County Public Schools
	 	 437	Old	Peachtree	Road,	NW
	 	 Suwanee,	GA	30024-2978
	 	 Phone:	678-301-6050

Persons Other Than Students Who Insult or Abuse School 
Personnel in the Presence of a Pupil May Be Ordered to Leave 

School Premises

Any	parent,	guardian,	or	person	other	than	a	student	at	the	public	school	in	question	who	has	been	advised	that	
minor children are present and who continues to upbraid, insult, or abuse any public school teacher, public school 
administrator, or public school bus driver in the presence and hearing of a pupil while on the premises of any public 
school or public school bus may be ordered by any of the above designated school personnel to leave the school 
premises or school bus, and upon failure to do so, such person shall be guilty of a misdemeanor and, upon convic-
tion	thereof,	shall	be	punished	by	a	fine	not	to	exceed	$500	(O.C.G.A.	20-2-1182).
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Student Complaints and Grievances
The Gwinnett	County	Board	of	Education	is	committed	to	providing	an	environment	free	of	sexual	harassment	and	all	

forms of harassment and discrimination on the basis of race, color, religion, gender, age, national origin, or disability. If a stu-
dent believes he or she is being mistreated on account of race, color, religion, gender, national origin, or disability, the student 
may	utilize	the	three-step	procedure	outlined	in	Procedure	P.JCE	which	is	summarized	below.

Step I: If a student has a complaint of discrimination or unfair treatment, he or she should report concerns to the prin-
cipal,	the	local	school’s	Title	IX	coordinator,	teachers,	counselors,	or	other	school	administrators.	If	a	student	is	not	satisfied	
that	a	complaint	presented	to	a	member	of	the	school	staff	has	been	resolved	satisfactorily,	the	student	or	his	or	her	parent	may	
request a meeting with the principal, following which, the principal will inform the parent in writing of his or her decision on 
the complaint. 

Step II:	If,	after	meeting	with	the	school	principal,	the	student	is	not	satisfied	with	the	principal’s	decision,	a	written	
appeal	may	be	submitted	to	the	Area	Leadership	Team	member	for	that	school	within	10	working	days	of	the	receipt	of	the	
principal’s	decision.	The	appeal	must	give	specific	reasons	for	reconsideration,	state	precisely	the	reasons	for	dissatisfaction	with	
the	principal’s	decision,	and	be	limited	to	the	matter	under	review.

Step III:	A	complaint	may	be	reviewed	by	the	district	Title	IX	coordinator.	To	file	a	complaint	with	the	district	Title	IX	co-
ordinator,	send	a	letter	detailing	the	complaint	to	Joyce	Spraggs,	Office	of	Title	IX,	Gwinnett	County	Public	Schools,	437	Old	
Peachtree	Road,	Suwanee,	Georgia,	30024-2978,	or	you	may	call	(678)	301-6050.

*Retaliation on account of filing a complaint at any level is strictly prohibited. 

Closings Due to Weather Conditions
If bad weather causes school to be cancelled or dismissed early, public announcements will be made on GCPS Television, 

on	the	school	system’s	web	site	(www.gwinnett.k12.ga.us),	and	via	metro-Atlanta	radio	and	television	stations.	School	closings	
are determined by the Superintendent, not by the local school. The basic premise is that school is open or will remain open un-
less it is specifically announced otherwise. Full-day cancellations usually are announced by 6 a.m.

Section 504 of the Rehabilitation Act of 1973
Section	504	of	the	Rehabilitation	Act	of	1973	is	a	directive	to	any	person,	business	or	government	agency	that	receives	

federal funds to eliminate discrimination against persons with disabilities. Specifically Section 504 states:
No qualified handicapped person shall, on the basis of handicap, be excluded from participation in, be denied the benefits of, or 

otherwise be subjected to discrimination under any program or activity which benefits from federal financial assistance.
Under	Section	504	a	person	with	a	disability	(handicap)	is	anyone	who	has	a	mental	or	physical	impairment	which	

substantially limits	one	or	more	major	life	activities,	such	as	caring	for	one’s	self,	performing	manual	tasks,	walking,	seeing,	
hearing, speaking, breathing, learning, and working. The term “substantially limits” means the person is unable to perform a 
major life activity that a non-disabled person can do, or the person is significantly restricted in the performance of a major life 
activity in comparison to a non-disabled person.

It	is	the	policy	of	Gwinnett	County	Public	Schools	to	comply	with	the	provisions	of	Section	504	of	the	Rehabilitation	Act	
of	1973	in	providing	a	free	appropriate	public	education	for	students	with	disabilities	who	qualify	under	the	definition	of	the	
law. No student shall be excluded from participation in, denied the benefits of, or subjected to discrimination in any program 
or activity, on the basis of disability.

Gwinnett County Public Schools has specific responsibilities under Section 504, including the requirement to identify and 
evaluate	students	with	disabilities.	Any	student	or	other	disabled	individual	who	is	qualified	for	services	under	Section	504	will	
receive appropriate accommodations providing equal access to educational programs, services, and facilities.

If a student, parent, or guardian desires to file a complaint under Section 504, the appropriate contacts are John Shaw or 
Crissie	Wartko	at	(678)	301-7104.

Impaired/Handicapped Access
Gwinnett County Public Schools wishes to meet the needs of all of its students and families. If any member of your family 

needs assistance or has any questions regarding mobility impaired issues or handicapped access, please contact the principal of 
your local school. 
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Student Support Teams
Each	school	in	Gwinnett	County	has	a	Student	Support	Team	(SST)	which	is	a	collaborative	group	comprised	of	educa-

tors and parents of the child being discussed in the SST process. This team uses a systematic approach to the development of 
interventions for addressing the learning and/or behavioral problems of students. The membership of the team includes the 
referring teacher and at least two other participants who may include administrators, teachers, counselors, school psychologists, 
social	workers,	or	other	school	personnel	as	appropriate	for	the	needs	of	the	student.	While	parental	consent	is	not	required	for	
the team to meet or for the development of the intervention plan, parents of the child being discussed are viewed as essential 
members of the problem-solving team and are invited to attend each SST held for their child. The purpose of the team is to 
develop strategies to help the student become more successful at school by providing teachers with instructional interventions 
and parents with recommendations for helping their child at home.

Family Educational Rights and Privacy Act (“FERPA”)
Parents	have	certain	rights	with	respect	to	student	educational	records	pursuant	to	the	Family	Educational	Rights	and	Pri-

vacy	Act.	These	rights	transfer	to	the	student	when	the	student	reaches	the	age	of	18	or	attends	a	school	beyond	the	high	school	
level. These rights are summarized as follows:

•	 The	right	to	inspect	and	review	student	educational	records	maintained	by	the	school;

•	 An	opportunity	to	challenge	the	content	of	the	student	educational	records;	

•	 The	right	to	notice	of	what	information	the	school	has	designated	as	directory	information	and	a	reasonable	time	after	
such	notice	to	inform	the	school	that	the	designated	information	should	not	be	released	without	prior	consent;

•	 The	right	for	student	educational	records	(other	than	directory	information)	to	only	be	released	upon	written	consent	
to any individual, agency, or organization other than 

(A)	 other	school	officials	within	the	local	educational	agency	with	legitimate	educational	interests;	
(B)	 following	notification,	other	school	systems	in	which	the	student	seeks	to	enroll;	
(C)		 specified	officials	for	audit	or	evaluation	purposes;	
(D)	 in	connection	with	the	student’s	application	for	financial	aid;	
(E)	 state	and	local	officials	pursuant	to	State	law;	
(F)	 organizations	conducting	studies	on	behalf	of	the	school;	
(G)	 accrediting	organizations;	
(H)	 parents	of	a	dependent	student	as	defined	in	section	152	of	the	Internal	Revenue	Code	of	1986;	
(I)		 in	connection	with	an	emergency	if	necessary	to	protect	the	health	or	safety	of	the	student	or	other	persons;	and	
(J)		 in	compliance	with	judicial	order	or	pursuant	to	any	lawfully	issued	subpoena	when	the	educational	agency	

makes	reasonable	effort	to	notify	in	advance	of	the	compliance.	

Privacy: Parents	and	students	are	notified	that	they	have	a	right	to	expect	privacy	in	educational	records.	Accordingly,	only	
school	system	staff,	their	agents,	representatives,	and/or	consultants	have	access	to	student	records	on	a	discernible	need-to-
know basis. If educational records are requested or subpoenaed by others, parents or adult students will be notified.   

See page 29 for information on disclosure of directory information.
 

Homeless Children and Youth
The	Stewart	B.	McKinney/Vento	Education	for	Homeless	Children	and	Youth	Act	ensures	the	educational	rights	and	

protections for children and youth experiencing homelessness. It provides legal protections for children and youth in homeless 
situations to enroll in, attend, and succeed in school and preschool programs. In accordance with this law, Gwinnett County 
Public	Schools	affords	homeless	children	and	youth	equal	access	to	the	same	free,	appropriate	public	education,	including	a	
public	preschool	education,	as	provided	to	other	students.	Homeless	children	and	youth	will	have	access	to	education	and	
other services needed to have an opportunity to meet the same challenging state student academic achievement standards to 
which	all	students	are	held.	Please	contact	the	Office	of	Health	and	Social	Services	at	(678)	301-7270	for	further	information.
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Regular attendance has a direct influence on student achievement. That’s why 
it is important that students be in school every day, and especially on test days. 
Attendance on test days gives students an opportunity to show what they know, 
providing teachers with important information about each student’s learning. 
Below is a list of dates when Gwinnett students will take national, state, and 
system assessments during the 2007–08 school year. While these days have 
been set aside for test administration, it is important to remember that only a 
small amount of time— ranging from as little as one hour up to two hours— is 
actually spent testing on a given day. Please use this list for reference when 
planning appointments or time away from school.

2007–08 TesTing Calendar

ELEMENTARY SCHOOL TESTING DATES
Oct. 8–12, 2007  Cognitive Abilities Test (CogAT)  Grades 1, 3, and 5
Oct. 17–26, 2007  Iowa Tests of Basic Skills (ITBS)  Grades 3 and 5
Jan. 22–Feb. 29, 2008 ACCESS for ELLs Test Administration Window English Language Learners
March 5, 2008  Georgia Writing Assessment  Grade 5
March 17–28, 2008  Georgia Writing Evaluation Window  Grade 3
April 15–18 and 22, 2008  Georgia Criterion-Referenced Competency Test (CRCT)  Grades 3–5
April 23–25, 2008  Georgia Criterion-Referenced Competency Test (CRCT)  Grades 1 and 2

MIDDLE SCHOOL TESTING DATES
Oct. 8–12, 2007  Cognitive Abilities Test (CogAT)  Grade 8
Oct. 17–26, 2007  Iowa Tests of Basic Skills (ITBS)  Grade 8
Jan. 16, 2008 Georgia Writing Assessment  Grade 8
Jan. 22–Feb. 29, 2008 ACCESS for ELLs Test Administration Window English Language Learners
April 15–18 and 22, 2008  Georgia Criterion-Referenced Competency Test (CRCT)  Grades 6–8

HIGH SCHOOL TESTING DATES
Sept. 26, 2007  Georgia High School Graduation Writing Test  Grade 11
Oct. 17, 2007  PSAT (free for grade 10, cost for grade 11) Grade 10
    Grade 11 optional
Dec. 3–20, 2007 Georgia End-of-Course Test Window, selected courses Grades 9–12
 Specific test dates for selected courses to be determined.
Dec. 18–20, 2007  Final Exams   Grades 9–12
Jan. 22–Feb. 29, 2008 ACCESS for ELLs Test Administration Window English Language Learners
March 31–April 3, 2008 Georgia High School Graduation Test  Grade 11
 (Language Arts, Math, Science, and Social Studies subtests)
April 22 and 24, 2008 High School Gateway   Grade 10
 (Language Arts, Science, and Social Studies) 
May 5–16, 2008  Advanced Placement (AP) Exams  AP students
May 5–16, 2008 Georgia End-of-Course Test Window, selected courses Grades 9–12
 Specific test dates for selected courses to be determined.
May 19–21, 2008 Final Exams   Grades 9–12

Note: High schools on block schedule will have an additional testing window for End-of-Course Tests and Final 
Exams in October and March. Contact your local school with questions.
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Discipline Policy Statement
	 Gwinnett	County	Public	Schools	(“GCPS”	or	“District”)	is	committed	to	creating	a	safe,	positive	environment	for	all	of	
our	students,	staff,	parents,	stakeholders,	and	community	partners.	GCPS	will	work	to	assure	that	all	students	and	staff	are	
well-motivated, fully aware of their potential and dedicated to pursue excellence in academic knowledge, skills and behavior. 
GCPS	believes	that	all	children	can	thrive	in	a	safe	learning	environment.	The	District	utilizes	a	range	of	activities	to	recognize,	
celebrate, and reward positive behavior at the classroom, school and district levels.
	 In	addition	to	this	Student	Conduct	Behavior	Code	(“Code”),	GCPS	has	various	policies	that	govern	conduct	in	the	Dis-
trict.	A	copy	of	those	policies	can	be	obtained	at	www.gwinnett.k12.ga.us	(click	on	the	quick	link	for	Board	of	Education)	or	
the	Office	of	the	Executive	Assistant	for	Administration	at	678-301-6005.

Purpose of the Code
 GCPS has adopted this Code to support the creation of a safe learning environment for all members of the school com-
munity. The purpose of this Code is to clearly state our standards for acceptable conduct of students. The Code also explains 
the consequences for not meeting these standards of conduct. This Code establishes a strict policy for conduct that endangers 
the safety of the schools and/or disrupts the educational experience for other students. GCPS does not permit corporal punish-
ment.
 The Code also sets forth the discipline procedures for the students who have committed violations of the Code. This Code 
is	not	meant	to	be	a	contract	between	the	District	and	the	students,	and	may	be	amended	at	any	time.	It	is	a	place	for	GCPS	to	
explain certain policies applicable to students.

Scope of the Code
	 Everyone	is	entitled	to	a	safe,	secure,	and	orderly	environment	in	which	to	learn	and	work.	The	rules	and	regulations	in	
this	Code	are	designed	toward	that	end	and	are	effective	during	the	following	times	and	places:

a.	 On	school	grounds	at	anytime;

b.	 Off	school	grounds	at	a	bus	stop,	on	a	school	bus,	at	a	school	activity,	function,	or	event;

c.	 When	either	the	alleged	perpetrator	or	the	alleged	victim	is	en	route	to	and/or	from	school,	or	to	or	from	a	school	activity,	
	 function	or	event;	

d.	 Off	school	grounds	when	the	behavior	of	a	student	could	result	in	the	student	being	criminally	charged	with	a	felony	and	
	 which	makes	the	student’s	continued	presence	at	school	a	potential	danger	to	persons	or	property	at	the	school	or	which	
	 disrupts	the	educational	process;	(O.C.G.A.	§	20-2-751.5c)

e.	 Off	school	grounds	while	the	student	is	participating	in	or	attending	school-sponsored	or	school-related	activities	such	as	   
	 field	trips,	conferences	or	athletic	events,	or	is	otherwise	subject	to	the	jurisdiction	of	school	authorities;

f.	 Off	school	grounds	when	the	misconduct	is	directed	at	a	school	student	or	employee	and	is	related	to	the	victim’s	school	
	 affiliation,	or	when	the	off-campus	conduct	directly	affects	the	safety	and	welfare	of	the	school	community	or	the	orderly	
	 mission	and	function	of	the	school;	and

g.	 On	the	school	grounds	and	when	a	student	leaves	without	permission	(AWOL)	of	a	school	official,	or	anytime	Rule	10	
 would apply.

The rules of this Code do not apply to:
h.	 Student	speech	that	occurs	off	campus	if	the	speech	is	at	a	non	school-sponsored	event	and	does	not	cause	or	is	not	likely	
 to cause a material and substantial disruption to the school environment or a school activity. 
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Equal Opportunity Statement
	 The	District	complies	with	all	federal,	state,	and	local	laws,	and	provides	an	equal	opportunity	for	all	students.	GCPS	
prohibits discrimination in admission, grading, discipline and any other activity based on race, creed, color, national origin, 
religion,	ancestry,	age,	marital	status,	sexual	orientation	(known	or	perceived),	gender	identity	expression	(known	or	perceived),	
gender,	handicap,	nationality,	or	citizenship.	All	decisions	of	GCPS	will	be	administered	without	regard	to	any	of	the	categories	
listed above. 

Statement of Student Misconduct
	 The	rules	in	this	Code	are	designed	to	notify	students	(grades	K–12)	as	to	the	types	of	behaviors	that	are	not	acceptable;	
nevertheless, every specific variation of the prohibited conduct may not have been included. Consequently, students should 
expect	to	be	disciplined	for	misconduct	that	is	obviously	inappropriate.	A	specific	rule	need	not	be	written	for	every	conceiv-
able	variation	of	behavior	that	directly	affects	the	orderly	mission	of	the	school.

References to the Official Code of Georgia Annotated
	 References	to	Title	16	of	the	Official	Code	of	Georgia	Annotated	(O.C.G.A.)	included	in	the	Student	Conduct	Behavior	
Code do not require that the elements of the specific criminal code section referenced be proved beyond a reasonable doubt 
before schools may punish misconduct. Further, these code references do not impose any additional intent requirements upon 
schools pursuing discipline against students for the violation of this Code.

Student Dress Code
 Students are expected to dress appropriately for school. Inappropriate dress includes but is not limited to drug, alcohol, or 
tobacco	advertisements.	Clothing	with	offensive	words	and/or	designs	and/or	the	advertising	of	drugs,	alcohol,	or	gangs	will	
not be tolerated. Students and parents should check with their local school for information on local dress codes.

Electronic Communications Devices Policy
	 The	Gwinnett	County	Board	of	Education	(BOE)	permits	students	to	have	in	their	possession	an	electronic	pager	or	 
communication	device	on	a	limited	basis.	However,	the	BOE	prohibits	the	use	by	a	student	of	any	personal	electronic	 
communication device during school hours or on a school bus. The local school principal may set forth rules pertaining to 
student	possession	and	use	(O.C.G.A.	§	20-2-1183).
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Rights and Responsibilities
Rights of Students 
Students shall have the right to:
1.	 Pursue	a	successful	education	in	a	safe	environment	without	disruption;
2.	 Receive	fair	and	equitable	treatment	without	discrimination	in	every	aspect	of	the	educational	system;
3.	 Be	treated	respectfully	and	as	an	individual;	and
4.	 Be	informed	of	their	rights,	responsibilities	and	discipline	policies.

Responsibilities of Students
All	students	share	with	the	administration	and	faculty	responsibility	to	develop	a	safe	learning	environment	within	the	school.		
Students shall have the responsibility to:
1.	 Attend	school	regularly,	arrive	on	time,	and	bring	materials;
2.	 Respect	the	personal,	civil	and	property	rights	of	others;
3.	 Put	forth	conscientious	effort	in	classroom	work	and	homework;
4.	 Groom	and	dress	appropriately;
5.	 Have	knowledge	of	and	conform	to	school	rules	and	regulations;
6.	 Not	use	indecent,	obscene,	or	foul	language;	and
7.	 Report	incidents	or	activities	that	may	threaten	or	disrupt	the	school	environment.

Rights of Parents/Guardians
Parents shall have the right to:
1.	 Receive	regular	official	reports	or	their	child’s	academic	progress;
2.	 Receive	an	explanation	for	the	basis	of	any	grade	given	by	the	teacher;
3.	 Request	a	conference	with	the	teacher	and/or	principal;	
4.	 Receive	a	prompt	report	of	their	child’s	attendance	to	class	or	school;
5.	 	Bring,	or	have	the	District	provide,	a	translator	during	disciplinary	conferences	or	hearings,	when	the	school	observes	that	

a	parent	or	student	is	not	a	native	English	speaker	or	has	significant	difficulty	communicating	in	English;	and
6.	 Appeal	disciplinary	actions	of	suspensions	of	10	days	or	more.

Responsibilities of Parents/Guardians
Parents/guardians shall have the responsibility to: 
1.	 Ensure	that	their	children	between	the	ages	of	6	and	16	enroll	in	schools	regularly,	on	time,	and	for	the	whole	school	day	 
	 in	accordance	with	the	laws	of	the	State	of	Georgia;
2.	 Enroll	their	child	in	a	private	school	if	he	is	expelled	from	GCPS;
3.	 Present	to	school	officials	any	concern	in	a	calm,	reasoned	manner;
4.	 Work	with	the	school	on	academic,	disciplinary,	or	other	related	matters	pertaining	to	their	child;
5.	 Plan	the	time	and	place	for	homework	assignments	and	provide	necessary	supervision;
6.	 Talk	with	their	child	about	school	activities	and	expected	behavior;
7.	 Know	the	rules	set	forth	in	this	Code	and	review	them	with	their	child;	and
8.	 Ensure	that	their	child	receives	the	periodic	student	health	examinations	that	are	required	by	law.

Rights of Victims in School-Related Offenses
	 Any	victim	of	a	Gwinnett	County	Public	School	student	who	has	committed	any	violation	of	the	Student	Conduct	Behav-
ior Code has the right to appear at the disciplinary hearing to testify to the facts of the incident as it relates to him/her.
 Furthermore, any victim of a crime committed by a member of the Gwinnett County Public School community has the 
right to pursue criminal charges through the proper authorities.
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Important Student Discipline Information
The following is general information regarding discipline: 

1.	 Students	under	short-term	suspension	(1–10	days),	long-term	suspension	(10	or	more	days)	or	expulsion	are	not	allowed	 
 on any Gwinnett County school campus or to attend any school activity, function, or event.

2.	 All	dangerous	weapons,	instruments,	or	controlled	substances	confiscated	by	school	authorities	are	to	be	turned	in	to	 
 Safety and Security. 

3.	 A	student	is	considered	to	be	in	possession	of	an	illegal	and/or	banned	item(s)	or	substance(s)	when	such	item(s)	or	 
	 substance(s)	is	found	on	the	person	of	the	student,	in	his/her	possession,	in	his/her	locker,	in	a	student’s	vehicle	on	school	 
 property, or in any vehicle a student brought on school property, on property being used by the school, at any school  
 function or activity, or any school event held away from the school.

4.	 Students	are	prohibited	from	engaging	in	gang/hate	group	or	hazing	related	activities	in	school	(Safe	Schools	Policy).

5. School administrators and/or their designated representatives possess the authority to conduct a reasonable search of 
 students, their possessions, their lockers, and their vehicles when on school property, on property being used by the school, 
 at any school function or activity, or at any school event held away from the school if it is established there is reasonable 
	 suspicion	that	the	student	is	in	violation	of	an	offense	in	the	Student	Conduct	Behavior	Code.

6.	 Students	found	in	violation	of	being	an	accomplice	to	any	violation	of	the	Student	Conduct	Behavior	Code	are	subject	to	 
	 the	same	penalties	as	students	who	are	actively	involved	in	committing	such	offenses.

7.	 Certain	violations	of	the	Student	Conduct	Behavior	Code	may	also	be	violations	of	state	law	and	juvenile	authorities	or	 
	 other	law	enforcement	agencies	may	address	the	student’s	misconduct	in	accordance	with	state	laws,	in	addition	to	the	 
	 school	system’s	administrative	procedures	and	regulations.

8.	 Students	are	to	notify	an	administrator	or	staff	member	when	suspected	illegal	items,	dangerous	items,	or	other	items	 
 banned from school are found in the school building, on the school campus, or on the school bus. Students are advised  
 not to pick up or handle illegal, dangerous, banned or unidentified items.

9.	 Students	who	are	under	suspension	or	expulsion	through	spring	semester	will	not	be	allowed	to	participate	in	any	school- 
 sponsored activities, including the prom, graduation exercises or baccalaureate ceremonies, unless permission to participate  
 is given by an area superintendent or local school principal.

10. Students should recognize their responsibility to know the contents of this student discipline handbook and to ask the  
	 local	school	administration	or	staff	for	any	clarification.	All	students,	regardless	of	age,	are	subject	to	the	rules	and	 
	 regulations	of	the	Gwinnett	County	Public	Schools.	Each	local	school	will	review	the	contents	of	this	handbook	with	its	 
 students.

11.	Victims	of	certain	alleged	student	misconduct	may	file	a	written	complaint	with	the	local	school	administration	and	with	 
	 the	Board	of	Education,	describing	the	alleged	incident	and	the	injury	or	damage	sustained.	The	alleged	instances	of	 
 misconduct on which complaints may be filed are as follows: 

	 	 a.	 An	alleged	assault	or	battery	by	a	student	upon	any	teacher,	other	school	official	or	employee;

	 	 b.	 An	alleged	assault	or	battery	by	a	student	upon	another	student;

	 	 c.	 An	alleged	rape,	aggravated	sodomy	or	aggravated	sexual	battery;	and

  d. Substantial damage alleged to be intentionally caused by a student on school premises to personal property  
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	 	 	 belonging	to	a	teacher,	other	school	official,	employee,	or	student	if,	in	the	discretion	of	the	school	principal,	 
   the alleged damage could justify the expulsion or long-term suspension of the student.

12.	 State	law	requires	that	certain	criminal	offenses	(e.g.,	possession	of	a	pistol	or	any	criminal	sexual	offenses)	committed	 
 by a student while on school property or at a school-sponsored activity, function, or event be reported to the appropriate  
	 law	enforcement	authority	and	the	District	Attorney.	(O.C.G.A.	§	20-2-1184).

13.	Georgia	law	makes	it	unlawful	for	any	person	to	manufacture,	distribute,	disperse,	or	possess	with	the	intent	to	 
 distribute a controlled substance or marijuana in, on, or within 1,000 feet of any real property owned by or leased to any  
	 public	or	private	elementary	school,	secondary	school,	or	school	board	used	for	elementary	or	secondary	education.	Any	 
	 person	who	violates	or	conspires	to	violate	this	code	section	shall	be	guilty	of	a	felony.	(O.C.G.A.	§	16-13-32.4)

14.	 Student	Attendance	and	Driver’s	License	Law	(O.C.G.A.	§	40-5-22)	involves	students	14	through	17	years	of	age.	It	 
	 mandates	the	suspension	of	a	student’s	driver’s	license	or	permit	for	one	full	year	or	until	the	student	reaches	the	age	of	18	 
 if s/he:

	 •	 Drops	out	of	school	and	has	remained	out	of	school	for	10	consecutive	days

	 •	 Has	10	or	more	unexcused	absences	from	school	during	the	current	academic	year	or	10	or	more	school	days	of	 
	 	 unexcused	absences	in	the	previous	year;	or

	 •	 Has	been	found	in	violation	by	a	hearing	officer,	discipline	panel,	or	tribunal	of	one	of	the	following	offenses;	or	has	 
	 	 received	a	change	in	placement	for	committing	one	of	the	following	offenses:	threatening,	striking,	or	causing	bodily	 
	 	 harm	to	a	teacher	or	school	employee;	possession	or	selling	drugs	or	alcohol	on	school	property	or	at	a	school- 
	 	 sponsored	event;	possessing	or	using	a	weapon	on	school	property	or	at	a	school-sponsored	event;	committing	any	 
	 	 sexual	offense	or	causing	substantial	physical	or	visible	bodily	harm	to	or	seriously	disfiguring	another	person,	 
  including another student.
 
15.	 Students	coming	from	DJJ	(Department	of	Juvenile	Justice)	placement,	public	or	private	residential	treatment	facility,	or	   
	 incarceration	for	longer	than	30	school	days	will	transition	through	The	GIVE	Center	as	a	first	step	back	towards	their	 
 base school.

16.	During	the	regular	school	year,	students	who	are	on	long-term	suspension	from	their	regular	school	and	who	are	currently	 
	 enrolled	at	the	GIVE	Center	are	allowed	to	enroll	in	online	courses,	with	approval	of	the	GIVE	Center	administration.	 
	 Students	not	enrolled	at	the	GIVE	Center	will	not	be	allowed	to	enroll.	GIVE	students	must	pay	for	online	classes	taken	 
 during summer school.

17.	After	a	disciplinary	hearing	has	been	held,	textbooks,	materials	or	equipment	belonging	to	the	local	school	must	be	 
 returned to a school administrator at their local school.

18.	The	GBI	is	required	to	notify	all	elementary	and	secondary	schools	within	a	county	of	the	names	and	addresses	of	all	 
	 sexual	offenders	residing	within	the	county	(O.C.G.A.	§	42-1-12).

19.	The	Unsafe	School	Choice	Option	provides	students	at	schools	classified	as	“persistently	dangerous”	with	the	option	of	 
	 transferring	to	another	school.	Major	offenses,	including	but	not	limited	to	drug	and	weapon	offenses	can	lead	to	a	school	 
	 being	named	“persistently	dangerous”	or	unsafe	pursuant	to	State	Board	of	Education	Rule	160-4-8-.16.
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Elementary Modified Version of  
Student Conduct Behavior Code

	 The	following	rules	apply	when	an	elementary	student	in	grades	K–3	is:

	 A.	 On	the	school	grounds;

	 B.	 Off	school	grounds,	at	a	bus	stop,	on	a	school	bus,	at	a	school	activity,	function	or	event;
 
	 C.	 Either	the	alleged	perpetrator	or	the	alleged	victim	is	en	route	to	or	from	school	or	to	or	from	a	school	activity	or	 
	 	 function;	or

	 D.	 Off	the	school	grounds	while	the	student	is	in	attendance	at	any	school	function,	or	is	otherwise	subject	to	the	 
  jurisdiction of school authorities.

1.	 Each	student	will	not	interrupt	learning	and	teaching.

2.	 Each	student	will	not	damage	or	attempt	to	damage	or	take	or	attempt	to	take	the	property	of	the	school.

3.	 Each	student	will	not	damage	or	attempt	to	damage	or	take	or	attempt	to	take	the	personal	property	of	others.

4.	 Each	student	will	not	threaten,	hit,	kick,	bite,	bump,	push,	pull	hair,	pinch,	hurt,	or	use	disrespectful	language	with	staff	 
	 (administrators,	teachers,	bus	drivers,	etc.)

5.	 Each	student	will	not	bully,	threaten,	hit,	kick,	bite,	bump,	push,	pull	hair,	pinch,	hurt,	or	use	disrespectful	language	with	 
 other students or any other person not employed by the school. Fighting on the school bus may result in suspension from  
 school and/or from riding the bus.

6.	 Each	student	will	not	possess	or	use	weapons,	whether	assembled	or	disassembled	(guns,	including	toy	guns),	knives,	 
	 firecrackers,	etc.)	whether	toy,	operational,	or	not	operational	if	a	person	could	reasonably	perceive	the	object	to	be	a	 
 weapon or if the object is a destructive device.
 
7.	 Each	student	will	not	possess,	use,	or	distribute	alcohol	or	drugs	or	any	substances	they	represent	to	be	alcohol	or	drugs.

8.	 Each	student	will	not	disobey	directions	or	commands	of	teachers,	principals,	bus	drivers,	etc.

9.	 Each	student	will	not	expose	or	touch	him,	herself	or	others	inappropriately,	including	private	areas	of	the	body.

10.	 Each	student	will	not	miss	school	or	class	without	an	excused	absence.
 
11.	 Each	student	will	not	exhibit	unsafe	and/or	inappropriate	conduct	at	any	time	including	use	of	any	electronic	device,	 
 mirror, laser, flash camera, or any other light or reflective device during the operation of a school bus or during school  
 hours except as permitted. 

12. Severe or repeated violations of school rules may result in a parental conference and/or discipline review committee meeting.

13.	 Each	student	must	obey	all	rules	of	bus	safety.

Note: See your local principal or go online (www.gwinnett.k12.ga.us) for a detailed version of the Student Conduct 
Behavior Code.
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Primary (K–3) Elementary Discipline
and Intervention Strategies

The	following	are	some	effective	strategies	developed	by	local	principals,	assistant	principals,	and	teachers	that	may	be	used	
without limitations with primary and elementary students and in working with their parents or guardians. Please note that it is 
not	necessary	or	required	for	a	school	to	use	all	of	these	strategies.	Parents	should	check	with	their	child’s	local	school	to	learn	
about successful interventions used at the specific school.

1.	 Age	Appropriate	Disciplinary	Consequences	and	Intervention	Strategies:
•	 Establish	personal	relationships	with	students
•	 Be	aware	of	student	needs	as	they	arise
•	 Class	meetings	to	discuss	issues—	problem	solving
•	 Use	counselors	to	provide	positive	reinforcement
•	 Administrators	and	counselors	observe	teacher	to	support	or	provide	suggestion	for	discipline	techniques	to	use
•	 Parent	Conference
•	 Opportunity	room	or	administrative	time-out
•	 Modified	day
•	 Invite	parents	to	attend	SST	meeting
•	 Develop	behavior	plan;	include	consequences	and	rewards;	involve	parents	in	plan	
•	 Time-out	in	the	classroom;	time-out	in	a	discipline	partner’s	room
•	 Parents	pick	student	up;	if	not	able	to	pick	the	child	up	that	day,	suspend	next	day
•	 Behavior	chart—	chart	behavior	and	look	for	patterns
•	 Student	conference
•	 Student	action	plan	(drawing	or	written)
•	 Peer	teacher	observation	and	suggestions
•	 Have	student	pay	for	damaged	goods	from	“piggy	bank”
•	 Loss	of	recess	or	other	school	privileges
•	 Weekly	progress	report
•	 Formal	assessment	and	evaluation
•	 Offer	parent	education	(training)	class
•	 Adult	mentor	and/or	buddy	system
•	 Parent	and	student	orientation	to	include	expectations	prior	to	school	opening
•	 Consult	behavior	intervention	specialist
•	 Use	tape	recorder	and/or	video	when	student	is	“throwing	a	fit”	(out	of	control)	in	the	classroom	or	office
•	 Call	parents
•	 Verbal	warning
•	 Time-out	in	office
•	 Out-of-school	suspension
•	 SRO	to	attend	parent	conferences	after	suspension	for	serious	offenses	(weapon,	attack	on	staff,	felony	drug,	etc.)
•	 Parents	come	to	stay	with	children	in	lieu	of	suspension
•	 Parent	observes	student
•	 Have	student	attend	parent	conference
•	 Classroom	observation	by	school	psychologist,	counselor	or	administrator
•	 Contact	previous	teacher	or	school

2.		 Successful	Alternatives	To	Repeated	Suspension	for	Primary	(K–3)/Elementary	Students
•	 Consultation	with	special	education	consultant
•	 Consequences	at	home
•	 Parent	volunteers	to	pick	child	up
•	 In-school	suspension
•	 Parents	attends	school	with	child	in	lieu	of	out-of-school	suspension
•	 1–2–3	Magic—	Preschool	(Used	at	the	Buice	Center)
•	 Modified	school	day
•	 Refer	to	discipline	review	team
•	 Achievers	class	(counseling	department)
•	 Saturday	school
•	 Time-out	in	opportunity	room
•	 Parents	pick	students	up
•	 Counseling	intervention
•	 Family	counseling
•	 Crisis	Placement
•	 Small	group	behavioral	remediation	class
•	 Contact	outside	agencies
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Selected Board Policy Information
Search and Seizure (Policy JCAB)

•	 	To	maintain	order	and	discipline	in	the	schools	and	to	protect	the	safety	and	welfare	of	students	and	school	personnel,	
school authorities may search a student, student lockers, or student motor vehicles when there is reason to believe that 
the student is in possession of or storing a substance or object which is illegal, or any material which poses a hazard to the 
safety and good order of the schools.

•	 	As	used	in	the	policy,	the	term	“unauthorized”	means	any	item	dangerous	to	the	health	or	safety	of	students	or	school	
personnel, or disruptive of any lawful function, mission, or process of the school, or any item described as unauthorized in 
school rules available beforehand to the student.

•	 A	student’s	failure	to	permit	searches	and	seizures	will	be	considered	grounds	for	disciplinary	actions.
•	 	All	searches	by	school	employees	shall	be	reasonably	related	to	the	objectives	of	the	search	and	not	excessively	intrusive	in	

light	of	the	student’s	age	and	sex	and	nature	of	the	infraction.	
•	 	In	the	event	the	search	of	a	student’s	person,	his/her	personal	possessions,	vehicle,	or	locker	reveals	the	student	is	conceal-

ing material, the possession of which is prohibited by federal, state or local law— local law enforcement authorities may be 
notified so that they may take appropriate action.

Interrogations
 The principal of each school, or his/her authorized representative, possesses the authority to conduct reasonable interroga-
tions of students in order to investigate properly and impose appropriate administrative action for student misconduct.

Drug-Free Workplace (Policy GAMA)
	 The	Board	of	Education	provides	a	drug-free	workplace	and	professes	that	the	use	of	illicit	drugs	and	the	unlawful	posses-
sion	and	use	of	tobacco	and	alcohol	are	wrong	and	harmful.	Employees	are	prohibited	from	using	or	displaying	drug,	alcohol	
and tobacco products in front of students while the employee is on duty during the normal school day or while on duty at any 
school or system-sponsored function.
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Important Information for Students, 
Parents, and Citizens

DRUGS, WEAPONS,
ALCOHOL, & VIOLENCE

Confidential TIP LINE

Help keep your school safe!

If you think that someone is carrying a weapon, drugs, or alcohol on school property, 
or if you believe that you have been the target of violence or threat of violence, or have 
witnessed violent or threatening conduct by another person, please call:

(770) 822-6513

You do not have to give your name.

Other Important Telephone Numbers for Reporting:

Violence/Threats/Crime— First, call Local School Principal
Central Office: Safety & Security at (770) 513-6715

Racial Discrimination/Sexual Harassment— First, call Local School Principal
Central Office: Title IX Coordinator at (678) 301-6050

Student Discipline— First, call Local School Principal
Central Office: Student Services and Intervention (770) 513-6607
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Selections from Georgia Code of Laws
Georgia Gun and Weapons Laws

	 It	shall	be	unlawful	for	any	person	to	carry	to	or	to	possess	or	have	under	such	person’s	control	while	at	a	school	build-
ing, school function, or school property or on a bus or other transportation furnished by the school any weapon or explosive 
compound,	other	than	fireworks	the	possession	of	which	is	regulated	by	Chapter	10	of	Title	25.	Any	person	who	violates	this	
subsection shall, upon conviction thereof, be punished by a fine of not more than $5,000, by imprisonment for not less than 
one nor more than five years, or both.
 For the purposes of this Georgia Code section, the term “weapon” means and includes any pistol, revolver, or any weapon 
designed	or	intended	to	propel	a	missile	of	any	kind,	or	any	dirk,	Bowie	knife,	switchblade	knife,	ballistic	knife,	and	any	other	
knife having a blade of two or more inches, straight-edge razor, razor blades, spring stick, metal knucks, blackjack, or any flail-
ing instrument consisting of two or more rigid parts connected in such a manner as to allow them to swing freely, which may 
be known as a nun chahka, nun chuck, nunchaku, shuriken, or fighting chain, or any disc, of whatever configuration, having 
at least two points or pointed blades which is designed to be thrown or propelled and which may be known as a throwing star 
or oriental dart, or any weapon of like kind.

Acts of Violence against School Personnel
	 Any	person	who	commits	the	offense	of	battery	against	a	teacher	or	other	school	personnel,	while	engaged	in	the	perfor-
mance	of	official	duties	or	while	on	school	property	shall,	upon	conviction	thereof,	be	punished	by	imprisonment	for	not	less	
than	one	nor	more	than	five	years	or	a	fine	of	not	more	than	$10,000,	or	both	(Georgia	Code	§	16-5-23.1).

Chronic Discipline Problems
	 Any	time	a	teacher	or	principal	identifies	a	student	as	a	chronic	disciplinary	problem	student,	the	principal	shall	notify	by	
telephone call and by either certified mail or statutory overnight delivery with return receipt requested or first class mail the 
student’s	parent	or	guardian	of	the	disciplinary	problem;	invite	such	parent	or	guardian	to	observe	the	student	in	the	classroom	
situation;	and	request	at	least	one	parent	or	guardian	to	attend	a	conference	with	the	principal	or	the	teacher	or	both	to	devise	
a	disciplinary	and	behavioral	correction	plan.	A	parent	or	guardian	of	a	student	found	to	have	engaged	in	threatening,	bullying	
or	any	other	inappropriate	conduct	on	a	school	bus	must	meet	with	local	school	officials	for	the	purpose	of	forming	a	school	
bus	behavior	contract.	(Legal	Reference:	O.C.G.A.	§	20-2-764;	§	20-2-765	and	§	20-2-751.5)

Consequences of Crime and Underage Sexual Conduct
Parents and guardians are encouraged to inform their children regarding the consequences, including potential criminal penal-
ties, of underage sexual conduct and crimes for which a minor can be tried as an adult.

School Clubs and Organizations
Information regarding the names of clubs/organizations, mission/purpose of the clubs/organizations, names of faculty advisors, 
and descriptions of planned activities may be found on the school web site. This information may also be obtained, if request-
ed, from the local school. Parents and guardians should review this information and inform the school if she or he declines 
permission for his or her student to participate in a club or organization using the form available in the back of this handbook. 
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School Bus Safety Guidelines and Safety Procedures
Student Behavior Management Plan

GCPS provides bus safety education for students on how to keep themselves safe in and around the school bus. The Stu-
dent	Behavior	Management	Plan	is	a	three-part	program	that	helps	the	bus	manager	achieve	appropriate	student	behavior	on	
the	school	bus.	The	following	information	outlines	the	plan’s	three	components—	prevention,	intervention,	and	consequences.

Prevention
Prevention steps are used by the bus manager to educate the student about safe and appropriate riding behaviors, to clarify 

the	bus	manager’s	expectations	for	the	students,	and	to	assist	students	in	successfully	demonstrating	safe	riding	habits	every	
day.	The	bus	manager	will	communicate	and	reinforce	those	expectations	which	are	based	on	the	School	Bus	Safety	Guidelines.	
These guidelines also are posted on all school buses. 

Assigned	seating	provides	structure	and	a	consistent	routine	while	aiding	in	student	behavior.	All	students	are	assigned	seats	
at the beginning of the school year.

Age-appropriate	school	bus	safety	education	programs	are	included	in	the	Health	and	Physical	Education	curriculum	at	the	
elementary and middle school levels. GCPS school bus managers conduct simulated emergency evacuation drills with all grade 
levels	on	a	monthly	basis.	Students	in	grades	K–5	perform	an	actual	emergency	evacuation	drill	annually.	

Intervention
Intervention steps are used by the bus manager to correct unsafe or inappropriate behaviors.

•	 Verbal	reminder—	The	bus	manager	will	remind	the	student	of	the	rule(s)	not	being	followed.

•	 Talk	individually	to	the	student—	The	bus	manager	will	discuss	the	unsafe/inappropriate	behavior	with	the	student.

•	 Reassign	bus	seat—	The	student’s	seat	will	be	reassigned	to	allow	the	driver	to	better	monitor	the	student.

•	 Communication	with	parent/guardian 
–	Courtesy	call	to	parent	(guardian)—	A	phone	call	to	the	parent	is	made	by	the	bus	manager,	making	them	aware	of	the	unsafe	or	inappro-
priate conduct. or a 
–	Parent	Notification	Form—	The	bus	manager	sends	written	notification	of	the	student’s	minor	inappropriate	or	unsafe	behavior	to	the	
parent	(guardian)	for	signature.

•	 Bus	Discipline	Form—	The	bus	manager	completes	and	forwards	to	the	school	administrator	a	bus	discipline	form	for	any	major	offense.

Consequences
When	prevention	and	intervention	steps	are	unsuccessful	in	improving	the	student’s	behavior,	a	bus	discipline	form	is	

submitted by the bus manager to the school administrator. The administrator is then responsible for issuing appropriate conse-
quences	for	the	student.	Serious	offenses	may	lead	to	suspension	from	the	bus	or	from	school.

Safety Procedures
The	following	School	Bus	Safety	Procedures	are	posted	on	all	GCPS	school	buses:

•	 Students	will	follow	directions	of	the	driver.

•	 Students	should	be	at	the	bus	stop	5	minutes	before	the	bus	arrives,	waiting	in	a	safe	place,	clear	of	traffic	and	10	feet	from	
where the bus stops.

•	 Students	will	wait	in	an	orderly	line	and	avoid	playing.
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•	 Students	will	cross	the	roadway	in	front	of	the	bus	after	the	bus	has	stopped,	they	have	looked	at	the	driver	for	a	hand	
signal,	and	they	have	looked	in	both	directions	for	traffic—	left,	right,	left.

•	 Students	will	signal	the	driver	with	a	waving	motion	if	something	is	dropped	and	wait	for	the	driver	to	give	a	signal	before	
picking up object.

•	 Students	will	go	directly	to	assigned	seat	when	entering	the	bus.	Keep	the	aisles	and	exits	clear.

•	 Students	will	remain	properly	seated,	back	against	the	back	of	the	seat,	bottom	against	the	bottom	of	the	seat,	and	keep	
hands to themselves.

•	 Students	will	not	eat,	drink,	chew	gum,	or	bring	tobacco,	alcohol,	drugs,	or	any	controlled	substances	on	the	bus.

•	 Students	will	not	carry	animals,	glass	objects,	nuisance	items,	hazardous	materials,	or	weapons	onto	the	bus.	Students	may	
carry only objects that can be held in their laps to include musical instruments.

•	 Students	will	refrain	from	using	loud	voices,	profanity,	and/or	obscene	gestures,	and	respect	the	rights	and	safety	of	others.

•	 Students	will	not	extend	head,	arms,	or	objects	out	of	the	bus	windows.

•	 Students	will	be	totally	silent	at	railroad	crossings

•	 Students	will	stay	seated	until	time	to	get	off	the	bus.	The	open	door	is	the	signal	to	get	up	from	the	bus	seat.

•	 Students	must	provide	a	written	note,	signed	by	a	parent/guardian	and	a	local	school	official	who	will	provide	a	bus	pass	
giving	permission	to	ride	a	different	bus	or	to	get	on	or	off	at	a	different	bus	stop	location.	A	bus	pass	only	will	be	issued	in	
the	event	of	an	emergency,	determined	by	a	local	school	official.

•	 Students	will	keep	their	bus	clean	and	in	good,	safe	condition.

•	 Students	shall	be	prohibited	from	using	any	electronic	devices	during	the	operation	of	a	school	bus,	including	but	not	limited	
to	cell	phones,	pagers,	radios,	tape	or	compact	disc	players;	or	any	other	electronic	device	in	a	manner	that	might	interfere	
with	the	school	bus	communications	equipment	or	the	school	bus	driver’s	operation	of	the	school	bus.	The	bus	driver	may	
allow the wearing of headphones with an audio system on a case-by-case basis as long as it is in accord with local school rules.

•	 Students	shall	be	prohibited	from	using	mirrors,	lasers,	flash	cameras,	or	any	other	lights	or	reflective	devices	in	a	manner	
that	might	interfere	with	the	school	bus	driver’s	operation	of	the	school	bus.
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Parent Information Regarding Safe Schools
	 Gwinnett	County	Public	Schools	is	committed	to	providing	a	safe	environment	for	students,	staff,	and	visitors.	The	school	
system works closely with national, state, and local safety personnel— police, fire, emergency medical services, emergency man-
agement agencies, and public health— to ensure our schools are well prepared for an emergency. 
	 School	Resource	Officers,	or	SROs,	are	police	officers	employed	by	the	school	system.	These	officers	are	housed	at	all	
Gwinnett	high	schools	and	some	middle	schools.	In	addition	to	policing	school	campuses,	these	officers	focus	on	educating	
students	and	staff	on	safety	issues	and	working	with	school	administrators	on	school	safety	plans.
	 In	addition,	Gwinnett	County	Public	Schools	works	with	the	Georgia	Emergency	Management	Agency	(GEMA)	to	
update	its	district	and	school	emergency	operations	plans.	These	plans,	which	are	approved	by	GEMA,	are	the	guides	to	help	
staff	and	our	public-safety	partners	respond	swiftly	should	a	crisis	occur	in	our	schools.

Emergency Preparation in GCPS
	 As	a	parent,	you	can	feel	confident	that	when	you	send	your	child	off	to	school	that	you	are	sending	them	to	a	safe,	orderly	
place.	Our	schools	are	safe	because	our	school	communities	work	hard	to	ensure	it.	
•	 Each	year,	school	administrators	undergo	crisis	management	training.
•	 Each	school	has	key	staff	members	with	assigned	roles	and	responsibilities	to	perform	during	an	emergency.	
•	 The	school	system’s	emergency	response	plan	is	modeled	on	the	National	Incident	Management	System	(NIMS)	that	has	   
	 been	developed	by	the	Department	of	Homeland	Security.	
•	 Every	school	conducts	emergency	drills	throughout	the	school	year	so	that	students	and	staff	are	aware	of	the	most	effective		
 and safe emergency responses.
•	 Parents	are	involved	and	visible	on	school	campuses.
•	 Students	take	an	active	role	by	following	rules	and	reporting	those	who	do	not.

The	Board	considers	the	appropriate,	sensitive,	and	timely	response	by	school	staff	to	crisis	situations	to	be	of	utmost	impor-
tance.	Emergencies	may	occur	at	schools	at	any	time.	It	is	the	responsibility	of	school	personnel	to	respond	in	a	way	that	will	
minimize	the	impact	of	the	situation	upon	students	and	staff.

Safe Schools Plans/Required Drills Policy
	 Each	local	school	is	charged	with	implementing	the	Safe	Schools	Plans	developed	by	the	district	and	conducting	training	
for	staff	to	familiarize	them	with	the	school	emergency	plans.	Each	school	has	a	Safe	School	Team	which	provides	leadership	
in carrying out the plans. The team shall be composed of appropriate school personnel such as principal, assistant principals, 
counselors, grade level chairs, department heads, coaches, and selected teachers.
	 Each	local	school	shall	develop,	periodically	update,	and	implement	specific	plans	for	that	particular	campus.	The	District	
Safe Schools Plan shall include, but not be limited to guidelines for actions to deal with the following specific hazards: injuries 
and illnesses, fires, thunderstorms, tornadoes, floods, hurricanes, winter storms, hazardous materials, earthquakes, utility fail-
ures, bomb threats, civil disturbances, terroristic acts, and nuclear emergencies. The plans also require drills, as appropriate, for 
emergencies arising from these hazards. It also shall include provisions for communicating information on emergency prepared-
ness	procedures	to	staff	and	students	appropriate	for	their	grade	level.

Everyone has a role… Help keep your school safe
	 Ensuring	school	safety	is	everyone’s	responsibility—	staff,	students,	parents,	and	the	entire	community.	Please	report	any	
safety concerns you may have to your school principal. In addition, ask your local school about its safety plan.
	 One	important	role	you	can	play	in	keeping	schools	safe,	is	to	tell	someone	about	illegal	behavior	or	concerns	you	may	
have.	Gwinnett	County	Public	Schools	operates	a	Drug/Alcohol/Violence	Tip	Line.	Call	770-822-6513	to	make	a	report.	You	
do not have to give your name when calling this confidential tip line.
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Parent Information
As a parent, how can you prepare for a school emergency?
The number-one step that you can take to prepare for a school emergency is to provide accurate emergency contact informa-
tion	to	your	child’s	school	and	notify	the	school	if	your	information	changes.

What should I do during a school emergency?
During	a	crisis,	your	first	response	might	be	to	pick	up	the	phone	to	call	the	school.	However,	a	high	volume	of	calls	may	bog	
down	the	phone	system.	When	a	school	emergency	occurs,	a	parent	can	get	important	information	and	directions	by	doing	
one or all of the following:
1)	Visit	www.gwinnett.k12.ga.us or your local school web site.
2)	If	your	school	has	an	email	service	and	you	have	subscribed,	check	your	e-mail.
3)	Monitor	local	television	and	radio	for	news	alerts.
4)	Tune	into	the	school	system’s	cable	TV	station.
During	an	emergency,	you	will	want	to	get	important	information	and	directions	from	school	officials	before	going	to	the	
school.	You	can	be	confident	that	accurate	and	timely	information	will	be	released	to	parents,	the	public,	and	the	news	media	
during any emergency incident.

What is a lockdown?
During	a	hard	lockdown	all	school	interior	doors	are	locked	and	students	are	confined	to	their	classrooms	and	no	entry	or	exit	
of the school is allowed. This takes place if there is a threat or possible threat inside the school.
During	a	soft	lockdown	all	exterior	doors	are	locked.	This	takes	place	if	the	threat	is	outside	of	the	school.	In	some	cases,	par-
ents could be admitted into the school with proper identification.

How will I know if a school is in a hard lockdown?
The main entrance will be locked and a sign will be posted on the front door indicating that the school is in a lockdown. 

If the school is in a soft lockdown, what type of identification will I need to enter the school and/or pick up my child?
If it is deemed safe to allow others to enter the building, you or your designated emergency contact will need to show a proper 
form	of	identification	such	as	a	driver’s	license	or	valid	photo	identification.

What does shelter-in-place mean?
Shelter-in-place means taking refuge in a small, interior room in the school, remaining there until it is safe to release students. 
This is a precaution to keep our students safe from hazardous materials that may have been released into the atmosphere. (This 
is	not	the	same	thing	as	going	to	a	shelter	in	case	of	a	storm.)	This	procedure	is	implemented	if	it	is	determined	that	evacuation	
or dismissal could possibly place students at risk.

Who determines whether or not a school should be evacuated?
In the event of an emergency at or near the school, school leaders follow the direction of law enforcement and emergency 
response agencies in determining whether or not to evacuate the facility.

If the school is evacuated, how will I be able to locate my child?
Each	school	has	a	procedure	for	helping	parents	to	reunite	with	their	child	during	a	school	emergency.	Parents	will	be	directed	
to	a	specific	location	where	they	will	be	required	to	show	proper	identification.	Remember,	a	student	can	only	be	released	to	an	
adult	who	is	documented	as	an	emergency	contact.	If	you	are	a	noncustodial	parent,	you	must	be	listed	on	your	child’s	emer-
gency contact information as a guardian and you will be required to show proper identification.

In regard to school emergencies, what should my child know?
Important rules for students during a school emergency are:
1)	Follow	the	directions	being	given	by	the	teacher	or	principal.
2)	Before	using	a	cell	phone,	make	sure	it	is	safe	to	do	so.
3)		Do	not	leave	the	school	campus	unless	instructed	to	do	so.	In	an	evacuation	situation	or	if	school	is	dismissed	early,	follow	

the directions provided by the principal. 
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Acceptable Use of Electronic Media for Students
The	Board	recognizes	that	electronic	media,	including	the	Internet,	provides	access	to	a	wide	variety	of	instructional	

resources	in	an	effort	to	enhance	educational	opportunities.	Use	of	electronic	resources	must	be	in	support	of,	and	consistent	
with	the	vision,	mission	and	goals	established	by	the	Board	and	for	the	purpose	of	AKS	instructional	support.	All	users	of	the	
district wide area network and/or other electronic informational services must maintain strict compliance with all applicable 
ethical and legal rules and regulations regarding access. The purpose of these guidelines is to ensure that all GCPS technology 
users	share	the	GCPS	technology	resources	in	an	effective,	ethical,	and	lawful	manner.	GCPS	technology	should	be	used	for	
legitimate educational reasons only, and not for personal use.

Strict compliance with all applicable ethical and legal rules and regulations must be maintained by all users of the wide area 
network	and/or	other	electronic	informational	services	including	electronic	mail	(e-mail).	Users	must	respect	intellectual	prop-
erty rights and understand that school system data accessible over the network, regardless of the computer or device being used, 
constitutes	property.	All	electronic,	telephonic,	and	communications	transmitted	by,	received	from,	or	stored	in	these	systems	
are	property	of	the	Gwinnett	County	Public	Schools.	Users	of	such	systems	should	have	no	expectation	of	privacy.	Student	e-
mail use for legitimate educational purposes will be subject to monitoring and review, including review of text and attachments 
that	are	related	to	that	student	or	students.	At	NO	TIME	should	a	student	consider	GCPS	e-mail	private	or	confidential	in	any	way.

It is important to note that with a global network it is impossible to control or predict all materials a user may acciden-
tally	or	purposefully	discover	on	an	electronic	resource.	Gwinnett	County	Public	Schools	personnel	will	make	every	effort	to	
educate	and	guide	all	users	in	the	proper	use	of	electronic	media,	including	the	Internet.	Because	access	to	the	Internet	provides	
connections	to	other	computer	systems	located	all	over	the	world,	users	(and	parents	of	users)	must	understand	that	neither	the	
Gwinnett	County	Public	Schools	nor	any	district	staff	member	controls	the	content	of	the	information	available	on	these	other	
systems.	Some	of	the	information	available	is	controversial	and	sometimes	may	be	offensive.	Gwinnett	County	Public	Schools	
DOES	NOT	CONDONE	the	use	of	such	materials.	Therefore,	it	is	imperative	that	the	user	be	held	accountable	for	the	ap-
propriate utilization of this technology.

ACCESS	IS	A	PRIVILEGE—	NOT	A	RIGHT!	Inappropriate	use	will	result	in	a	cancellation	of	these	privileges	as	well	as	
possible assignment of disciplinary action consistent with the policies and procedures of Gwinnett County Public Schools. 

Local schools may establish additional regulatory guidelines for use of electronic resources that include, but are not limited 
to, guidelines established by this systemwide procedure.

Building	administrators	shall	establish	a	process	for	informing	students	and	staff	about	the	district	and	local	school	Accept-
able	Use	Procedures.

The definition of GCPS information and data resources will include any computer, server or network, or access provided 
or	supported	by	GCPS,	including	portal-delivered	applications	and	the	Internet.	Use	of	computer	information	and	resources	
includes the use of data/programs stored on GCPS computing systems, data/programs stored and/or delivered through mag-
netic	tape,	floppy	disk,	CD-ROM’s,	DVD-ROM’s	computer	peripherals,	or	other	storage	media,	that	is	owned	and	maintained	
by	the	GCPS.	The	“user”	of	the	system	is	the	student	using	GCPS	technology.	Access	is	a	privilege,	not	a	right,	and	all	students	
are expected to treat this learning tool with respect.

GCPS technology and electronic resources must not be used to:
•	 Harm	other	people.
•	 Interfere	with	other	people’s	work.
•	 Use	a	computer	to	steal	property.
•	 Gain	unauthorized	access	to	other	people’s	files	or	programs.
•	 Gain	unauthorized	access	to	on-line	resources	by	using	someone	else’s	password.
•	 Make	changes	to	the	hardware	or	software	configuration	of	any	machine,	including	installing	or	deleting	 

any software.
•	 Improperly	using	the	network,	including	introducing	software	viruses	and/or	bypassing	local	school	or	office	 

security policies.
•	 Steal	or	damage	data	and/or	computers	and	network	equipment.
•	 Access,	upload,	download,	and	distribute	pornographic,	hate-oriented,	profane,	obscene,	or	sexually	explicit	material.
Failure	to	follow	these	guidelines	can	violate	the	Official	Code	of	Georgia,	O.C.G.A.,	Codes	16-9-90,	16-9-91,	16-9-93,	

and	16-9-93.1	as	well	as	Title	XVII	of	United	States	Public	Law	106-554,	known	as	the	Children’s	Internet	Protection	Act.	
Such actions can also lead to disciplinary actions, up to and including loss of access to GCPS technology resources and further 
disciplinary actions as defined by existing GCPS policies.
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Children need a good breakfast to start their 
day right and a good lunch to keep it going! 
That’s	why	Gwinnett	County	Public	Schools’	
cafeterias serve millions of fresh and nutritious 
meals	to	students	and	staff	every	year.
Because	your	child’s	health	and	wellness	
is important to us and critical to learning, 
Gwinnett	County	Public	Schools	offers	several	
tools that help families focus on making good 
nutrition choices at school. 
Meal Pay
For children who eat breakfast and/or lunch 
in the school cafeteria, Gwinnett schools of-
fer a variety of methods for parents to pay for 
their	child’s	meals.	You	may	pay	for	meals	at	the	
school,	using	cash	or	check;	or	you	may	place	
money	in	your	child’s	account,	using	check	or	
credit card by going to www.mealpay.com.

Nutri-Café
This cyber experience provides a virtual view of 
your	school	cafeteria,	a	list	of	food	items	offered,	
and	pricing	information!	Online,	your	child	can	
“create a meal” by placing items on his or her 
tray and comparing the nutritional values to the 
USDA	recommended	daily	allowances.	By	using	
this interactive tool, students are encouraged to 
make healthy food choices that will become good 
habit	to	last	a	lifetime.	The	cafeteria	staff	in	your	
child’s	school	nutrition	program	offers	a	variety	
of	wonderful,	healthy	food	items	every	day.	By	
using Nutri-Café, parents and students can plan 
ahead, selecting the food items that best meet 
their	needs	from	the	comfort	of	home!

A hungry child can’t 
concentrate on learning…
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And	readers	get	better	and	better	with	support	at	home.	One	way	parents	can	help	their	children	
become	better	readers	is	by	helping	them	make	the	most	of	the	resources	available	through	the	school’s	
media center… both at school and at home.

Today’s	media	center	is	much	more	than	the	school	library	that	most	parents	remember	from	their	own	
school	days.	School	media	centers	still	have	books	(a	lot	of	books!)	but	Gwinnett’s	modern	facilities	offer	
a	wide	range	of	resources	in	a	variety	of	formats	that	appeal	to	different	learning	styles,	all	in	a	welcoming	
atmosphere. Students will find books in a range of reading levels and interests, magazines, research 
materials,	learning	software,	and	audio	and	video	tapes.	Our	media	centers	also	provide	students	with	
monitored access to age-appropriate educational and research resources on the Internet.

But	the	learning	doesn’t	have	to	stop	when	your	child	leaves	school	for	the	day.	Did	you	know	that	you	
and your child have access to a variety of online instructional and research resources from home?

On	the	school	system’s	Web	site,	you	and	your	child	will	find	online	databases	with	links	to	
encyclopedias, almanacs, biographies, maps, and more. Please ask your school media specialist for a list  
of passwords that give you access to the secured databases.

So,	make	this	year	your	child’s	best	year	yet	for	reading	and	learning.	
Check	out	the	media	center…	at	school	and	online!

Go to 
http://www.gwinnett.k12.ga.us./elem
Note: These databases are maintained by outside organizations,  

not the school system. GCPS encourages parents to monitor  
their children’s online activities.

Strong 
readers 
make  

successful 
learners
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Student #:  _______________________________

Release of Directory Information
Gwinnett	County	Public	Schools	has	designated	the	following	information	as	“Directory	Information.”

Name:   ______________________________________________

Address:		 	 ______________________________________________

    ______________________________________________

Telephone Number: ______________________________________________

Date	of	Birth:	 	 ______________________________________________

Unless	you,	as	a	parent,	guardian,	or	student	(age	18	years	or	older),	indicate	otherwise,	the	information	above	may	be	
disclosed	to	appropriate	legitimate	agencies	upon	request.	Legitimate	agencies	may	include	but	are	not	limited	to	PTA,	col-
leges,	and	military	recruiters.	You	have	the	right	to	refuse	to	allow	“Directory	Information”	to	be	disclosed.	If	you	do	not	want	
this directory information to be disclosed, notify the principal completing the information below and returning this form to 
school within 10 days of receipt. If you do not return this form, it is understood that you are allowing Gwinnett County Public 
Schools	to	disclose	Directory	Information	to	appropriate	legitimate	agencies	upon	their	request.

TO:		 Principal	of	_______________________________________________________
	 	 	 	 	 (Name	of	School)

I,	_____________________________________________________________	do	not	allow	for	the	release	of	“Directory	 	
(Printed	Name	of	Parent/Guardian	of	Student/Relationship	to	Student)	

Information” for ___________________________________________ to appropriate legitimate agencies.
	 	 	 	 	 	(Student’s	Name)	
                    
_____________________________________  ______________________
	 				(Signature	of	Parent/Guardian	or	 	 	 	 																			(Date)
	 								Student	18	Years	or	Older)

Extracurricular Activities

I	have	reviewed	the	school’s	web	site	and	I	am	aware	of	the	extracurricular	activities	available	to	my	child.	(If	Internet	ac-
cess	is	not	available,	parents	should	ask	for	a	copy	of	this	list	from	the	school.)	Of	the	activities/clubs	listed	on	the	web	site,	I	
do not want my child to participate in the following:

_____________________________________   _____________________________________
_____________________________________   _____________________________________
_____________________________________   _____________________________________
 
___________________________________________________                                              ___________________
(Signature	of	Parent/Guardian	or	Student	18	Years	or	Older)	 	 	 	 													(Date)
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Student #:  _______________________________

Response Form
I	have	received	a	copy	of	Gwinnett	County	Public	Schools’	2007–08	Student/Parent	Handbook.	The	contents	of	the	hand-

book	(including	information	on	attendance,	discipline,	extracurricular	activities,	and	acceptable	use	of	technology)	have	been	
reviewed	with	me	by	school	officials.	I	understand	my	rights	and	responsibilities	as	a	student	enrolled	in	Gwinnett	County	
Public Schools.

________________________________                ____________________________               ______________        
																			Student	Name																																		 												Name	of	School				 	 	 				Date

                                          
I	acknowledge	receipt	of	the	Student/Parent	Discipline	Handbook	for	my	student.	I	have	reviewed	the	contents	of	the	

handbook	with	my	student.	In	addition,	I	have	reviewed	on	the	school’s	web	site	(or	obtained	and	read	a	copy	from	a	school)	
the listing of extracurricular activities available to my child.

__________________________________________       ______________________
																										Parent/Guardian	Signature																																							Date

I	understand	the	Compulsory	Education	Law	(O.C.G.A.	20-2-690.1)	states	that	every	parent,	guardian,	or	other	person	
who has control of any child between the ages of 6 and 16 must enroll and send their child to school. Failure to do so is pun-
ishable by a fine, community service, or a combination of the penalties.

I also understand that Gwinnett County Public Schools has an attendance protocol in place and that schools will inform 
parents and students of attendance expectations and the consequences for excessive unexcused absences, including notice to 
parents	of	their	student’s	excessive	absences.	A	pattern	of	absences	could	put	a	student	at	risk	of	not	achieving	grade	level/
course	AKS.	Under	state	law,	a	student	with	more	than	5	unexcused	absences	is	considered	truant.	

__________________________________________       ______________________
																										Student	Signature																																																					Date

__________________________________________       ______________________
																										Parent/Guardian	Signature																																							Date
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Core Beliefs of the 
Gwinnett County  

Board of Education
•	 Our	core	business	is	teaching	and	learning.

•	 All	children	can	learn	at	or	above	grade	level.

•	 All	children	should	reach	their	learning	potential.

•	 The	school	effect	is	important	and	has	a	profound	impact	on	every	
child’s	life.

•	 A	quality	instructional	program	requires	a	rigorous	curriculum,	 
effective	teaching,	and	ongoing	assessment.

•	 All	children	should	be	taught	in	a	safe	and	secure	learning	 
environment.

Commitments of the
Gwinnett County Board of Education

•	 Gwinnett	County	Public	Schools	will	give	its	core	business,	teaching	and	learning,	priority	over	all	other	 
functions of the organization.

•	 All	GCPS	students	will	learn	at	or	above	grade	level.

•	 All	GCPS	students	will	reach	their	learning	potential.

•	 The	school	effect	is	important	and	Gwinnett	County	Public	Schools	will	have	a	positive	impact	on	 
every	child’s	life.

•	 GCPS	will	have	a	quality	instructional	program	that	includes	a	rigorous	curriculum,	effective	teaching,	 
and ongoing assessment.

•	 All	GCPS	students	will	be	taught	in	a	safe	and	secure	learning	environment.

Vision: Gwinnett  
County Public Schools  
will become a system of  
world-class schools where  
students acquire the  
knowledge and skills to be  
successful as they continue  
their education at the post- 
secondary level and/or enter  
the workforce.

Mission: The mission of  
Gwinnett County Public Schools 
is to pursue excellence in academic 
knowledge, skills, and behavior for 
each student, resulting in measured 
improvement against local, national, 
and world-class standards.
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