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Family Educational Rights and Privacy Act  
(FERPA)

Parents have certain rights with respect to student educational 
records pursuant to the Family Educational Rights and Privacy Act 
(FERPA). These rights transfer to the student when the student 
becomes an “Eligible Student” upon reaching the age of 18 or at-
tending a school beyond the high school level. The rights of Parents 
and/or Eligible Students are summarized as follows:

• The right to inspect and review student educational records 
maintained by the school. A Parent or Eligible Student seeking 
to inspect and review educational records should submit a writ-
ten request to the Principal of the school in which the student is 
enrolled or last attended.

• An opportunity to seek amendment of educational records 
alleged to be inaccurate, misleading, or otherwise in violation 
of the student’s privacy rights. In the event a parent/guardian 
wishes to challenge a student’s educational record, he or she can 
review Policy JR on the school district’s website. They also may 
request a hearing or a copy of the procedures for conducting the 
hearing by contacting the Executive Director for Administration 
and Policy at 678-301-6005.

• The right to notice of what information the school has desig-
nated as directory information and a reasonable time after such 
notice to inform the school that the designated information 
should not be released without prior consent. See the following 
section for information on the release of directory information.

• The right to consent to the disclosure of personally identifi-
able information contained in student educational records 
(other than directory information), except to the extent FERPA 
authorizes disclosure without consent. Disclosures for which the 
consent of the Parent or Eligible Student is not required include 
the following: 
(A) to School Officials with a legitimate educational interest. 

A school official is any school employee or any contrac-
tor, consultant, volunteer, or other party to whom school 
system services or functions that would otherwise be 
performed by school employees has been outsourced or 
assigned. A legitimate educational interest is a need that 
arises out of a school official’s role in providing educational 
services, including instruction, evaluation, therapy, etc., 
to a student, or out of the performance of administrative, 
supervisory, clerical, or other responsibilities prescribed by 
the school system; 

(B) to other school systems in which the student seeks or 
intends to enroll as long as the disclosure is for purposes 
related to the student’s enrollment or transfer; 

(C) to specified officials for audit or evaluation purposes; 
(D) in connection with the student’s application for  

financial aid; 
(E) to state and local officials pursuant to State law; 
(F) to organizations conducting studies on behalf of the school; 
(G) to accrediting organizations; 
(H) to parents of a dependent student as defined in section 152 

of the Internal Revenue Code of 1986; 
(I)  to appropriate parties in connection with an emergency if 

knowledge of the information is necessary to protect the 
health or safety of the student or other persons; and 

(J)  in compliance with judicial order or pursuant to any law-

fully issued subpoena when the educational agency makes 
reasonable effort to notify the Parent or Eligible Student in 
advance of the compliance. In limited circumstances, an 
order or subpoena may require the District to disclose infor-
mation without notifying the Parent or Eligible Student. 

• A Parent or Eligible Student who believes his or her rights 
under FERPA may have been violated may file a complaint 
by writing the Family Policy Compliance Office. Complaints 
must contain specific allegations of fact giving reasonable cause 
to believe that a violation of FERPA occurred. Complaints 
should be addressed as follows:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C.  20202-5920

Release of Directory Information
FERPA permits the District to disclose information designated as 

Directory Information without the consent of the Parent or Eligible 
Student. Directory Information is information, the disclosure of 
which is generally not considered harmful or an invasion of privacy. 
Among the purposes that the Directory Information exception 
facilitates is the release of student information in athletic and extra-
curricular programs, yearbooks, honor roll and other recognition 
lists, graduation programs, etc. Gwinnett County Public Schools 
has designated the following information as “Directory Informa-
tion”: name, address, telephone number, date of birth, electronic 
mail (e-mail) address, photograph, audio recordings, video record-
ings, grade level, years of attendance, participation in officially 
recognized activities and sports, weight and height of members of 
athletic teams, and honors and awards received. Unless the Parent 
or Eligible Student opt out of the disclosure of “Directory Informa-
tion” the information designated as Directory Information above 
may be disclosed to appropriate legitimate agencies identified by 
the District, including, but not limited to, PTA, colleges, and 
military recruiters. You have the right to refuse to allow “Directory 
Information” to be disclosed. In order to opt out of the disclosure 
of Directory Information, you must notify the principal of the 
school the student attends in writing within 10 days of receipt of 
this handbook. The written notice must:  (1) include the name of 
the student; (2) include a statement that the parent/guardian or 
eligible student is opting out of the disclosure of Directory Infor-
mation under FERPA; and (3) be signed and dated by the parent, 
guardian, or eligible student.*

*Please note that your written notice will be effective for the current 
year only and must be renewed on an annual basis should you wish to 
continue to opt out of the release of directory information. 

Media Release
Gwinnett County Public Schools uses and releases photographs, 

audio recordings, and/or video recordings taken or recorded at its 
facilities and events for educational, instructional, or promotional 
purposes as determined by Gwinnett County Public Schools for 
use in broadcast and media formats now existing or created in the 
future. These photographs and recordings often include depic-
tions of students and/or parents engaged in school functions and 
activities. Any such photographs, audio recordings, and/or video 
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recordings shall become the property of Gwinnett County Public 
Schools and may be used by Gwinnett County Public Schools or 
others with the consent of Gwinnett County Public Schools and/
or its representatives. As the parent of a student or as an eligible 
student (18 years of age or older), you may elect to withhold your 
consent for Gwinnett County Public Schools’ use of photographs, 
audio recordings, and/or video recordings of you and/or your child. 
In order to withhold your consent for the disclosure of you and/or 
your child’s photographs, audio recordings, and/or video record-
ings, the parent of the student or the eligible student must notify 
the principal of the school the student attends in writing within 
10 days of receipt of this handbook. The written notice must: (1) 
include the name of the student; (2) include a statement that the 
parent/guardian or eligible student is opting out of the release of 
photographs, audio recordings, and/or video recordings depicting 
the student; and (3) be signed and dated by the parent, guardian 
or eligible student. Please note that your written notice will be ef-
fective for the current school year only and must be renewed on an 
annual basis should you wish to continue to opt out of the release 
of photographs and recordings. Finally, please note that Gwinnett 
County Public Schools will not be responsible for, and cannot con-
trol photographs, audio recordings, or video recordings captured 
by individuals who are not employed by, affiliated with, or under 
contract with Gwinnett County Public Schools. Please contact your 
local school administration or technology team if you have further 
questions regarding this topic. 

Privacy: Parents and Protection of  
Pupil Rights Amendment (PPRA)

The Protection of Pupil Rights Amendment affords Parents and 
Eligible Students rights and protections regarding instructional 
materials used in educational programs, surveys administered to 
students, and the conduct of certain physical examinations. The 
rights and protections established by the PPRA include:  

•  Instructional Materials. The Parent or Eligible Student has 
the right to inspect any instructional material used as part of 
the educational curriculum for the student; and

•  Surveys. The Parent or Eligible Student has the right to 
inspect any survey created by a third party, prior to the admin-
istration or distribution of the survey and the right to opt the 
student out of participation in any such survey. In addition, 
before a student may be required to submit to a survey reveal-
ing “Protected Information,” the written consent of the Parent 
or the consent of the Eligible Student is required. Finally, a mi-
nor student may not volunteer to submit to a survey revealing 
“Protected Information” without providing the Parent of the 
student with prior written notice of the administration of the 
survey and an opportunity to opt out of the survey. “Protected 
Information” is information in the following categories:  

1.  Political affiliations or beliefs of the student or student’s parent;

2.  Mental and psychological problems of the student or the 
student’s family;

3.  Sex behavior and attitudes;

4.  Illegal, anti-social, self-incriminating, and demeaning behavior;

5.  Critical appraisals of other individuals with whom respon-
dents have close family relationships;

6.  Legally recognized privileged or analogous relationships, 
such as those of lawyers, physicians, and ministers; 

7.  Income (other than that required by law to determine eligi-
bility for participation in a program or for receiving financial 
assistance under such program); or

8.  Religious practices, affiliations, or beliefs of the student or 
parents.

•  Physical Examinations. Parents have the right to notice of any 
non-emergency, invasive physical exam or screening required 
as a condition of attendance, administered by the school or 
its agent, and not necessary to protect the immediate health 
and safety of a student, except for hearing, vision, or scoliosis 
screenings, or any physical exam or screening permitted or 
required under State law. 

A Parent or Eligible Student may contact the Executive Director 
for Administration and Policy at 678-301-6005 to obtain a copy of 
Gwinnett County Public Schools’ policies and procedures devel-
oped pursuant to the PPRA.  

A Parent or Eligible Student who believes his or her rights under 
PPRA may have been violated may file a complaint by writing 
the Family Policy Compliance Office. Complaints must contain 
specific allegations of fact giving reasonable cause to believe that a 
violation of PPRA occurred.

Homeless Children and Youth
The McKinney-Vento Education for Homeless Children and 

Youth Act ensures the educational rights and protections for 
children and youth experiencing homelessness. This law identified 
any student who lacks a fixed, regular, and adequate night time 
residence as homeless. It provides legal protections for children 
and youth in homeless situations to immediately enroll in, attend, 
and succeed in school and qualifying public preschool programs. 
It further provides provisions for student records maintenance and 
transfer, school of origin transportation, and appropriate dispute 
resolutions for homeless students. In accordance with this law, 
Gwinnett County Public Schools affords homeless children and 
youth equal access to the same free, appropriate public education, 
including comparable services, such as Title I support, special 
education, gifted, English Language Learners (ELL), vocational/
technical, and public preschool education, as provided to other 
non-homeless students. Homeless children and youth will have 
access to needed services to support their academic achievement 
as they work to meet the same challenging standards to which all 
students are held. Please contact the Office of Health and Social 
Services at 678-301-7270 for further information.

Student Conduct Behavior Code
Discipline Policy Statement

Gwinnett County Public Schools (“GCPS” or “District”) is 
committed to creating a safe, positive environment for all of our 
students, staff, parents, stakeholders, and community partners. 
GCPS will work to assure that all students and staff are well-
motivated, fully aware of their potential, and dedicated to pursue 
excellence in academic knowledge, skills and behavior. GCPS 
believes that all children can thrive in a safe learning environment. 


